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1.0

Overview

The Department of Homeland Security (DHS) Science and Technology (S&T)
Directorate is the primary research and development component of DHS. It
has several research opportunities throughout the year on a broad range of
topics. These opportunities are managed by the Broad Agency
Announcement (BAA) program. In addition, DHS S&T provides research
opportunities with the Small Business Innovation Research (SBIR) program.

The Public Portals for BAA and SBIR are secure, web-based, end-to-end
proposal management systems to support the S&T BAA and SBIR proposal
and award processes—from proposal submission and evaluation to contract
award and administration.

This manual provides vendors with step-by-step instructions for registering
their companies and submitting proposals for BAA- and/or SBIR-related
opportunities.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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2.0 Registration

Before submitting a white paper or proposal for the first time, you must first
register your company/organization in the system.

After the company/organization is registered, new users must register by
associating their information with the company/organization’s existing record.

When registration is complete, users can submit and manage white papers
and proposals.

2.1 Access the Log In/Registration Page

1. Toregister in the SBIR system, go to the SBIR Public Portal at
https://sbir2.st.dhs.gov/

2. To register in the BAA system, go to the BAA Public Portal at
https://baa2.st.dhs.gov/

3. To login, click on the Portal Login link, located at top-right corner of the
page.

CONTACT US PORTAL LOGIN

Homeland
{ )| Secllrlty HOME SOLICITATIONS NEWS & EVENTS AWARDS RESOURCES

Step-by-step guide to help you apply »

Figure 1: Example of the SBIR — Portal Login

4. The Proposal Submissions Portal page displays.

To begin the registration process, click either the Register Now button at
the top of the page or the Not Registered? link at the bottom of the page
(shown below).

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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PORTAL LOGIN

@aven't Registered? )

DHS ST Security Agreement

You are about to access a DHS computer system. This computer system
and data therein are property of the U.S_Govermment and provided for official
U.S. Government information and use. There is no expectation of privacy
when you use this computer system The use of a password or any
security measure does not establish an expectation of privacy. By using this
system, you consent to the terms set forth in this notice. You may not
process classified national security information on this computer
system  Access to this system is restricted to authorized users only
Unauthorized access, use, or medification of this system or of data contained
herein, or in transit toffrom this system, may constitute a violation of section
1030 of title 18 of the US. Code and cther criminal laws. Anyone who
accesses a Federal computer system without authorization or exceeds
access authority, or obtains, alters, damages, destroys, or discloses
information, or prevents authorized use of information on the computer
system, may be subject to penalties, fines or imprisonment. This computer
system and any related equipment is subject 1o menitoring for administrative
oversight, law enforcement, criminal investigative purposes. inquiries inta
alleged wrongdoing or misuse, and fo ensure proper performance of applicable
security features and procedures. DHS may conduct monitoring activities
without further notice

You must agree to the security agreement to continue to the login page

| agree to the terms

Login
Username: | Check Security Agreement
Password:

Sign In)

Forgot Your Passwerd? (Mot Registered?

Figure 2: Example of the Proposal Submission Portal

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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2.2 Enter Taxpayer ldentification Number (TIN)

1. Complete all steps in the “Access the Log In/Registration Page” chapter of
this manual.

2. The Registration page for entering the Taxpayer Identification Number
(TIN) displays (shown below).

Important Note: The system will search for registered companies based
on the TIN and state you enter on this page.

REGISTRATION

You must know your Company's/Organization's Taxpayer ldentification Number (TIN) to be able to register for the SBIR Proposal
Submission Handbook. This is the number required by the IRS to be used by the offerer in reporting income tax and other returns. DO NOT
USE YOUR SOCIAL SECURITY NUMBER (SSN).

If your companylorganization does not have a TIN, click here: Generate Temporary TIN.

Even if you are employed by the Research Institution, enter the Company's/Organization's TIN and State.
Enter your (No hyphens allowed; example: 123456789)
Company’s/Organization's

Taxpayer ldentification
Number (TIN):

State where your [v]

company is registered as
a Taxpayer:

Figure 3: Example of the TIN registration page

3. If your company does not have a TIN, go to the “Generate an ID in
Lieu of a TIN (optional)” chapter of this manual.

If your company has a TIN and has not yet been registered in this
system:

a. Inthe Enter your Company’s/Organization’s Taxpayer Identification
Number (TIN) field, enter your TIN. Do not enter any hyphens; e.g.,
12345678.

b. In the State where your company is registered as a Taxpayer field,
select the appropriate state.

If your organization is located outside of the United States, select the
Check here if Outside of United States check box (applicable to BAA).

c. Click the Continue button.

d. The Registration page displays the following message: “This is the first
time your company with TIN [number] and State [state abbreviation] is
being registered for the [program] Proposal Submission Handbook.”

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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REGISTRATION

This is the first time your company with TIN 345345345 and State CO is being registered for the SBIR Proposal Submission Handbook.
If you want to continue with the registration. click on the Proceed with Registration button below.

Proceed with Registration

If you mistyped your TIN or selected a different state, please click on Back to try again

e. Click the Proceed with Registration button.
f. The Registration Form page displays.

Go to the “Complete the Registration Form” chapter of this manual.

If your company has a TIN and is already registered in this system:

a. Inthe Enter your Company’s/Organization’s Taxpayer Identification
Number (TIN) field, enter your TIN or ID. Do not enter any hyphens;
e.g., 123456789.

b. In the State where your company is registered as a Taxpayer field,
select the appropriate state.

If your organization is located outside of the United States, select the
Check here if Outside of United States check box (applicable to BAA).

c. Click the Continue button.

d. The Registration page displays (shown below) providing registration
instructions.

Registration

To reqister for the Company with TIN 345345345 and State VA:

1. Locate the entry that matches the Company’s namefaddress.
2. Click on the Continue with Registration button.

Rock Inc

200 Fairbrook Or
Sterling VA 23232-2323
TIN: 345345345

If you mis-typed your TIN or selected a different state, please click on Back button to try again.

[ Back

Figure 4: Example of the Registration page for new users

e. Click the Continue with Registration button.

f. The Registration Form page displays.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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Continue to the “Complete the Registration Form” chapter of this manual.

2.2.1 Generate an ID in Lieu of a TIN (optional)

The Taxpayer Identification Number (TIN) is a nine character number
required by the IRS when reporting income tax and other returns. If your
company/organization does not have a TIN or is not required to have a TIN,
you may generate an identification number (ID) to use in lieu of a TIN.

Important information about the ID:
e You must not use this ID for IRS purposes.
e Make sure your company/organization generates only one ID.

e If you are not sure whether your company already has an ID, contact
your company/organization point of contact (POC).

e If you have generated an ID, please let your company/organization
POC know.

e If your company/organization establishes a TIN after registering in this
system with an ID, call the Technical Support to update the TIN
information.

1. Complete all steps in the “Access the Log In/Registration Page” chapter of
this manual.

2. From the Registration page, click the Generate Temporary TIN link
(outlined in the example below).

REGISTRATION

You must know your Company's/Crganization's Taxpayer Identification Number (TIN) to be able to register for the SBIR Proposal
Submission Handbook. This is the number required by the IRS to be used by the offerer in reporting income tax and other returns. DO NOT
USE YOUR SOCIAL SECURITY NUMBER (SSN).

If your company/organization does not have a TIN, click here:(Generate Temporary TIN.

Even if you are employed by the Research Institution, enter the Company's/Organization’s TIN and State.

Enter your (No hyphens allowed; example: 123456789)
Company's/Organization’s

Taxpayer ldentification

Number (TIN):

State where your ]

company is registered as
a Taxpayer:

Figure 5: Example of the TIN registration page

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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3. The following page displays; click on Generate ID

COMPANY/ORGANIZATION ID GENERATION

If your company / organization does net have a TIN or does not require to have a TIN, you may generate an ID here and use this in lieu of TIN. You must not use this ID
for IRS purposes. Use this ID in place of TIN through out the proposal(s). Make sure you generate an ID only once for your company/erganization. If you are submitting
multiple proposals, you must use the same ID fer all of them. If you are not sure your company already has an ID or net, contact your company/organization POC (Point of

Contact). If you have generated an ID, please let your company/organization POC know.

4. Review the message displays, and then click on Generate ID.

5. The page will display a system-generated unique ID for you, as shown in
the example below. Make note of this ID and click on Continue to

Registration.

COMPANY/ORGANIZATION ID GENERATION

If your company / crganization does net have a TIN or does net require to have a TIN, you may generate an ID here and use this in lieu of TIN. You must not use this ID
for IRS purposes. Use this ID in place of TIN through out the proposal(s). Make sure you generate an ID only ence for your company/organization. If you are submitting
multiple proposals. you must use the same ID for all of them. If you are not sure your company already has an ID or not, contact your cempany/organization POC (Point of
Contact). If you have generated an ID, please let your company/crganization POC know

Generated Company 1D: 823500872

Continue to Registration

6. The Registration page displays, with your new ID automatically populated
in the field (shown below).

7. In the next field, select the state in which your company pays taxes.

If your organization is located outside of the United States, select the
Check here if Outside of United States check box (applicable to BAA).

REGISTRATION

You must know your Company's/Organization's Taxpayer Identification Number (TIN) to be able to register for the BAA Proposal Submissicn Handbook. This is the
number required by the IRS to be used by the offerer in reporting income tax and other retums. DO NOT USE YOUR SOCIAL SECURITY NUMBER (SSN).

If your company/organization does not have a TIN, click here: Generate Temporary TIN.

Even if you are employed by the Research Institution, enter the Company's/Organization's TIN and State.
Enter your 823500872 (No hyphens allowed, example: 123456789)
Company's/Organization's

Taxpayer ldentification

Number (TIN):

State where your company is v
registered as a Taxpayer:

Check here if Outside of United States

Figure 6: Example of entering TIN and state information

8. Click the Continue button.

9. The Registration page displays a confirmation message: “This is the first
time your company with TIN [number] and State [state abbreviation] is
being registered for the Proposal Submission Handbook.”

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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REGISTRATION

with TIN 823500872 and State CA is being registered for the BAA Propesal Submission Handbook. If you want to continue with the
egistration button below

This is the first time your company
registration, click on the Proceed

Proceed with Registration

If you mistyped your TIN or selected a different state, please click on Back to try again.

Click the Proceed with Registration button.

10.The Registration Form page displays.

Refer to the “Complete the Registration Form” chapter of this manual.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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2.3 Complete the Registration Form

2.3.1 Identify Your Company Point of Contact (POC)

If you are a new user whose company has already been registered, you will
need to contact your company’s Point of Contact (POC).

Some users, however, may not know their company’s POC. If you do not
know who your company’s POC is, and you do know your company’s TIN,
follow the instructions below.

If you do not know either your company’s POC or your company’s TIN, call
the Technical Support.

1. On the home page of the portal, in the navigation menu on the far left,
click the Submission link.

2. The Proposal Submissions Portal page displays. At the top of the page,
click Register link.

3. The Registration page for entering the Taxpayer Identification Number
(TIN) displays (shown below).

Registration

You must know your Company's/Organization’s Taxpayer Identification Number (TIN) to be able to register for the BAA Proposal
Submission Handbook. This is the number required by the IRS to be used by the offeror in reporting income tax and other returns. If
your companyforganization does not have a TIM, click here.

Ewven if you are employed by the Research Institution, enter the Company's/Organization’s TIM and State.

Enter your Company's/Organization's Taxpayer ldentification (Mo hyphens allowed;
Number (TIN): exmaple: 123456763)

State where your company is registered as a Taxpayer:

Check here if Outside of United States [

Figure 7: Example of the TIN registration page

4. Inthe Enter your Company’s/Organization’s Taxpayer Identification
Number (TIN) field, enter your TIN. Do not enter any hyphens; e.g.,
123456789.

5. In the State where your company is registered as a Taxpayer field, select
the appropriate state.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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If your organization is located outside of the United States, select the
Check here if Outside of United States check box (applicable to BAA).

6. Click the Continue button.

7. The Registration page (shown below) displays.

REGISTRATION

ith TIN 823500872 and State CA is being registered for the BAA Proposal Submission Handbock. If you want to continue with the
egistration button below.

This is the first time your company w
registration, click on the Proceed

Proceed with Registration

If you mistyped your TIN or selected a different state, please click on Back to try again

Figure 8: Example of the Registration page for new users

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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2.3.2

Company Information

If you are the first person registering your company/organization, enter
information related to your company/organization.

Important Note: When registering for the first time, do not register at the
department/division level, but the main organization level. For example,
register “University of XYZ” instead of “University of XYZ - Biology
Department,” or “ACME Co.” instead of “ACME Co. - Explosives Division.” At
a later time, when you submit your white paper/full proposal, you can edit the
information to reflect your specific department/division identification.

Note that required fields are marked with an asterisk. Additional guidance
about each field is provided on the far right side of the form.

If you are a new user whose company has already been registered, the
Company Information and Point of Contact Information sections will
automatically be populated. Proceed to the User Information section.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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REGISTRATION FORM

Please do not register yourself MORE THAN ONCE! Fill in your registration information below. If there are errors on the registration

form, you will be asked to re-enter the user password.

(Note: For securtty reason, this page will expire after 20 minutes of inactivity.)

* Required Information

Company Information

*Company Name:

TIN:
E-mail us if you need to modify the TIN.

“Address (Line 1):

Address (Line 2):
*City:

State:

*ZIP+4:

*Phone:
Company's Phone and Fax. Numbers only

Fax:
*CEOQ/President's E-mail:

DUNS + 4:

9-digit Data Universal Number System plus
a 4-digit suffix given by parent concern

CAGE Code:

Company URL:
Provide Full URL
(httpfeww.example.com)

*Year of Company Founded:

345345345

Cco

- Get ZIP+4

- What is DUNS?

How do | get a CAGE?

Figure 9: Example of the Company Information Section of the Registration Form

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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Below is a description of each field in the Company Information section.

Field

Description

Company Name

This is a required field and may contain numbers
and characters.

TIN

This field is automatically populated with the TIN (or
ID) and cannot be edited.

Address (Linel)

This is a required field. Enter the street number and
name.

Address (Line 2)

Enter additional address information, such as
apartment, floor, or suite numbers.

City This is a required field. Enter the city.

State This field will be automatically populated with the
information from the TIN.

ZIP+4 The Zip Code is a required field, supported with a 4
digit suffix. If you do not know the 4 digit suffix, click
the Need Help for ZIP + 4 link. This will open the
United States Postal Service website’s ZIP Code
Lookup page to search for the four-digit suffix.

Phone This is a required field. Enter only numbers.

Fax Enter only numbers.

CEO/President’s E-
mail

This field is required. Enter the e-mail address in the
proper format, e.g., president@acme.com.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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DUNS + 4 The Data Universal Number System is a nine-digit
number supported by a four-digit suffix. If you do not
know your DUNS+4 number, click the What is
DUNS? link. You will be brought to a useful website
to learn more about the DUNS or register a DUNS
for your company.

CAGE Code The Commercial and Government Entity (CAGE)
Code is a five-character ID number used
extensively within the federal government.

Enter your CAGE code. If you do not know the
CAGE code, click the How do | get a Cage? link.
You will be brought to a useful website containing
more information on the CAGE Code

SIC The Standard Industrial Classification (SIC)

(BAA Registrations cla§s_|f|es establishments by the primary type of

only) activity.

FICE The Federal Interagency Committee on Education

(BAA Registrations .(FIC.:E). is a six-digit identifier for higher education

only) institutions.

Company URL Enter the full web address/URL for your company,
e.g., http://www.google.com.

Year company This is a required field. Enter the date with four

founded numerical characters, e.g., 2010.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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2.3.3  Company Point of Contact Information

If you are registering your company/organization, enter information
related to the point of contact (POC). Note that required fields are marked
with an asterisk.

If you are a new user whose company has already been registered, the
Company Information and Point of Contact Information sections will
automatically be populated. Proceed to the User Information section.

Company Point of Contact Information

*Salutation: | Choose an oplionﬂ
“First Name:
Middle Mame:
“Last Name:
“Title:

“Phone: Ext:
Enter only numbers

Fax:

“E-mail Address:
Impartant! Fill out carefully

*Confirm E-mail Address:

Figure 10: Example of the Company Point of Contact Information section

Below is a description of each field in the Company Point of Contact section.

Field Description

Salutation This is a required field. Select the proper choice
from the drop down menu.

This field is required. Enter the POC’s first name.

First Name

Middle Name Enter the POC’s middle name.

Last Name This is a required field. Enter the POC'’s last name.
Title This is a required field. Enter the title of the POC,

e.g., Security Chief, Director, etc.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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Phone is a required field, but the extension is not.
Phone/Ext Enter only numbers in each field (no symbols, such
as dashes).

Fax Enter only numbers in this field.

These are required fields. The fields must be in the
correct format, e.g., smith@acme.com. The E-malil
Confirm e-mail must be entered twice to confirm accuracy.

address

E-mail address

2.3.4 User Information

Enter information related to the user filling out the form. If the user is also the
POC, click the check box at the top of the User Information section to
automatically populate fields.

This section also includes fields for Passwords and Secret Questions. The
information will be used to retrieve lost or forgotten passwords. If you forget
your password, you will be prompted with the question you selected. If you

answer it correctly, a new password will be issued automatically.

Note that required fields are marked with an asterisk.

User Information 7

[] Check here if you are also the Company Point Of Contact. (This will pre-populate your information.)
*Salutation: | Choose an option ﬂ
“First Name:
Middle Name:
“Last Name:
*Title:

“Phone: Ext:
Numbers only

Fax:

*E-mail Address:
Important! Fill out carefully

“Confirm E-mail Address:

“Username:

Only and underscores are
allowed. Username must be at least § characters.

“Password:

Minimum 10 characters. Must contain: a upper
case, lower case, number, and special characier.
assword cannol repeat your 8 previous
Passwords.

*Confirm Password:

*Security question: | Select your question [v]
You will be prompted with this question and a new
password wil be issued automatically if your
answer matches the one you give here

“Security Question Answer:

[cgiver ) ot

Figure 11: Example of the User Information section

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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Below is a description of each field in the User Information section.

Field Description

Salutation This is a required field. Select the proper choice from
the drop down menu.

First Name This field is required. Enter the POC’s first name.

Middle Name Enter the POC’s middle name.

Last Name This is a required field. Enter the POC’s last name.

Title This is a required field. Enter the title of the POC,
e.g., Security Chief, Director, etc.

Phone/Ext Phone is a required field, but the extension is not.
Enter only numbers in each field (no symbols, such
as dashes).

Fax Enter only numbers in this field.

E-mail address

Confirm e-mail

These are required fields. The fields must be in the
correct format, e.g., smith@acme.com. The E-malil
must be entered twice to confirm accuracy.

address

Username This is a required field. Only alphanumeric
characters and underscores are allowed. Username
must be at least 8 characters.

Password These are required fields. The Passwords must be

Confirm Password

entered twice to confirm the accuracy.

Your password must be at least 10 characters long
and must have an upper case, a lower case, a
numeric, and a special character.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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Select your
guestion

This is a required field.

Select a question from the drop down menu. The
options are:

e What is your mother’s maiden name?

e What is your pet’'s name?

What city were you born in?

e Who is your favorite person?

Answer to above
guestion

This is a required field. Enter the answer to the
guestion you selected in the previous step.

When you have completed the Registration Form, click the Register button.

A registration confirmation message displays: “CONGRATULATIONS! Your
registration was successful.” It also displays your Username and Password.

2.4 Change Password

Once you’ve logged onto the portal with your username/password. You can
updated your Password at any time, please follow instructions below.

1. From the main menu, click the Change Password link, accessible by
clicking on the arrow located next to your login name at the top-right
corner of the window (shown below)

Homeland
Security

Session Timeout wil occur in 19 min in as: Georgette Zee Zange §} ¥

SOLICITATIONS NEWS & EVENTS AWARDS RESO @ Change Password '

Figure 12: The Change Password option

Important Information about the password:

e Passwords are case sensitive.
e Your password must be at least 8 characters long and must have an
upper case character, a lower case character, a number, and a special

character.

e Your new password cannot repeat any of your 8 previous passwords.

2. In the Current Password field, enter your current password (the password
you would like to change).

SBIR-BAA Public Portal: Registration and Submissions Training Guide
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2.5

In the New Password field, enter the new password.
In the Confirm New Password field, re-enter the new password.
Click the Change Password button.

You will receive a confirmation message. If you do not receive an e-mail
confirmation, check your e-mail account’s Spam/Junk folder and/or
contact the Help Desk immediately.

My Account

Once you’ve logged onto the portal with your login credentials. You can
updated your Account profile at any time, please follow instructions below.

1.

From the main menu, click the My Account link, accessible via the arrow
next to your login name at the top-right corner of the window (shown
below)

‘Session Timeout will occur in 19 min 04 sec A Logged in as: Georgetle Zee Zango i ¥

Homeland
Seclu]t\ HOME SOLICITATIONS NEWS & EVENTS AWARDS

Figure 13: Example of accessing My Account

The My Account page displays (shown below).

I. In the Company Information section, if any of the information should
be updated, click the E-mail us link to contact the Technical
Support (contact info provided in the footer).

ii. Inthe Personal Information section, update your personal and
contact information. Check the PIN Contact check box if you want
to list yourself as a contact for the company’s PIN.

ii. In the Additional Authentication section, select your security
guestion to answer if you ever forget your password. The answer
you provide will be used to authenticate your identity.

iv. Click the Save button. You will receive a confirmation message that
your information has been updated. If you do not receive an e-mail
confirmation, check your e-mail account’s Spam/Junk folder and/or
contact the Technical Support (contact info provided in the footer).
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To update your account information, enterin the desired changes and click the Save button.

1.0

COMPANY INFORMATION |

Company: TIN:
Zango ABC Inc. 54587545
4585 Southem Street DUNS + d:
Warm
MD 12365 - 4585 CAGE:
FERSONAL INFORMATION
Username: baaPublic1
Salutation:* Mrs. ¥
First Mame:* Georgette
Middle Name: Fee
Last Mame:* Zango
Title:* CEOD
Phone:* [Enter only numbers) || ddsidgii Ext:
Fax: [Enter only numbers)
E-mail Address:*
ADDITIOMAL AUTHENTICATION o Torget your password)
You will be prompted with this guestion w password will be ssved avtomatically il your answer matches the one you give here
Select your question:* Who is your favorite person? v
Answer to above guestion:®

* Required Infermation

Figure 14: Example of accessing My Account Profile page
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3.0

3.1

BAA Pre-Submission Inquiry, White Paper and
Proposal Submissions

Overview

You may submit a pre-submission inquiry (applicable to LRBAA only), a white
paper and/or a proposal in response to a specific solicitation topic.

If you are responding to a Broad Agency Announcement (BAA) solicitation,
you may be required to submit a white paper before submitting the actual
proposal.

At any time before you submit a white paper or proposal, you may choose to
remove it from the system and not submit it.

You will need to submit a white paper or proposal in order for it to be
reviewed by the BAA program office.
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3.2 Submit a Pre-Submission Inquiry (LRBAA only)
Follow the instructions below to submit a pre-submission inquiry.

1. To submit a pre-submission inquiry for a LRBAA solicitation, go to the
BAA Public Portal at https://baa2.st.dhs.gov/.

2. Click on the Solicitations tab, select Current Solicitations from the
dropdown menu. Alternatively, you could select the desired Solicitation
from the BAA Homepage, Current S&T BAA Solicitations section (skip to
Step 6 below).

The Current Solicitations page will display listing all open solicitations.
Locate/click on the desired Solicitation Number link.

The selected Solicitation page will display.

2

Click on the Submit a Pre-Submission Inquiry button (shown below) to
initiate a pre-submission inquiry, if applicable.

CURRENT SOLICITATION

DHSST-LRBAA14-02 HOWTOAPPLY | key Dates

Pre-Solicitation Open Date:

2014 DHS S&T LRBAA 0172612014

Pre-Solicitation Close Date:

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean commodo ligula eget dolor. Aenean massa. Cum sociis natoque 12/31/2018 11:59 PM ET

penatibus et magnis dis parturient montes, nascetur ridiculus mus. Donec quam felis, ultricies nec, pellentesgue eu, pretium quis,
sem. Nulla consequat massa quis enim. Donec pede justo, fringilla vel, aliquet nec, vulputate eget, arcu. In enim juste, rhoncus ut
imperdiet a, venenatis vitae, justo. Nullam dictum felis eu pede mollis pretium. Integer tincidunt. Cras dapibus. Vivamus elementum |~ White Paper Regisiration Deadline:
semper nisi. Aenean vulputate eleifend tellus. Aenean leo ligula, porttitor eu, consequat vitae, eleifend ac, enim. Aliqguam lorem 12/31/2018 11:59 PM ET

ante, dapibus in, viverra quis, feugiat a, tellus. Phasellus viverra nulla ut metus varius lacreet. Quisque rutrum. Aenean imperdiet. White Paper Submission Deadline:
12/31/2018 11:59 PM ET

Submission Deadline:
See Notice on FedBizOpps

Solicitation Open Dat
01/26/2014

Etiam ultricies nisi vel augue. Curabitur ullamecorper ultricies nisi. Nam eget dui. Etiam rhoncus. Maecenas tempus, tellus eget
condimentum rhoncus, sem quam semper libero, sit amet adipiscing sem neque sed ipsum. Nam quam nunc, blandit vel, luctus
pulvinar, hendrerit id, lorem. Maecenas nec odio et ante tincidunt tempus. Donec vitae sapien ut libero venenatis faucibus. Nullam
quis ante. Etiam sit amet orci eget eros faucibus tincidunt. Duis leo. Sed fringilla mauris sit amet nibh. Donec sodales sagittis
magna. Sed consequat, leo eget bibendum sodales, augue velit cursus nunc -
Documents and Links

Pre-Solicitation:

| Notice on FedBizOpps
Solicitation:
Notice on FedBizOpps

Figure 15: Submit a Pre-Submission Inquiry

e-Submissior
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7. A Pre-Submission Inquiry page is displayed as seen below.

PRE-SUBMISSION INQUIRY

Prior to preparing and submitting White Papers, potential Offerors may submit infermal inquiries using the DHS Science and Technology (S&T) Directorate's Pre-
Submission Inquiry form below. S&T personnel cannot assist in the preparation of a White Paper, nor can they propose any ideas th uld like potential Offerors to
address. S&T personnel can indicate whether an idea appears to be within the scope of the division's interests and this LRBAA.

Pre-submission inquiries shall include a brief description of the technology, the proposed research, how it is new and different from what is currently available, and its
proposed applications. Fully developed products are not considered under this LRBAA unless: 1) the Offeror is proposing a totally different application for the product or
2) a modification is needed and some research is required to determine whether it will be successful

Pre-submission inquiries may only be submitted here through the Pre-Submission Inquiry form below. You must select a single research topic area from the drop down
box to ensure it is routed to the appropriate subject matter expert

A Pre-Submission Inquiry is optional, and Offerors may submit a White Paper to the LRBAA irrespective of the feedback received from it
Important Note: All information provided must be non-proprietary and unclassified.

* Required Information
Point of Contact Information

"First Name

*Last Name
*Organization

*E-mail Address
*Confirm E-mail Address
*Address (Line 1):
Address (Line 2):

“City:

Figure 16: An example of the LRBAA Pre-Submission Inquiry page (partial view)

8. Complete the form and when finished click the Submit button as bottom of
the screen.

9. A Pre-Submission Inquiry confirmation page will be displayed.

10. An email notification is sent out to the submitter acknowledging the receipt
of pre-submission inquiry.
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3.3 Start a New White Paper or Proposal

Follow the instructions below to start a new proposal.

1. Torespond to a BAA solicitation, go to the BAA Public Portal at
https://baa2.st.dhs.gov/.

2. Login by clicking on the Portal Login link, located at the top-right corner of
the page.

PORTAL LOGIN

HOME SOLICITATIONS  NEWS & EVENTS AWARDS RESOURCES

Al PORTAL LOGIN

me of submissions due July 22nd for the following CSD calls, we strongly encourage you to submit your white paper(s) as early as'possible
HQDC-14-R-B0015; HSHQDC-14-R-B0016; HSHQDC-14-R-B0017; 11.01.2015

Figure 17: Example of the BAA Portal > Portal Login

3. The Portal Login page will display, as shown below. To enter the portal,
you must agree to the security agreement, and enter your company’s
username and password that you created during registration.

Note: If you have not yet registered, click the Register Now link and refer
to the Registration portion of this manual for detailed instructions.

Note: If you do not know your password, click the Forgot Your Password?
link. You will be prompted to submit your username and the answer to
your Security Question. Upon verification, your password will be reset and
e-mailed to you.

a. Read the Security Agreement. If you agree to the security agreement,
click the I agree to the terms check box. If you do not agree, do not
enter the site. Contact the Technical Support if desired. (Technical
Support information is displayed in footer)

b. In the Username field, enter your user name.
c. Inthe Password field, enter your password.
d. Click the Sign In button.

Important Note: While you are logged in, there is a session timeout
running. If you are inactive for more than 20 minutes (e.g., no
keystrokes or mouse clicks on the page), you will automatically be
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logged out. The countdown displays in red at the top of the page. Be
sure to type or click anywhere on the page in order to reset the
session timeout to 20 minutes.

PORTAL LOGIN

(Haven't Registered? )

DHS ST Security Agreement

You are about to access a DHS computer system. This computer system
and data therein are property of the U.S. Govemment and provided for official
U.S. Government information and use. There is no expectation of privacy
when you use this computer system. The use of a password or any other
security measure does not establish an expectation of privacy. By using this
system, you consent to the terms set forth in this notice. You may not
process classified national security information on this computer
system. Access to this system is restricted te authorized users only.
Unauthorized access. use, or medification of this system or of data contained
herein, or in transit to/from this system. may constitute a violation of section
1030 of title 18 of the U.S. Code and other criminal laws. Anycne who
accesses a Federal computer system without authorization or exceeds
access authority, or obtains, alters, damages, destroys, or discloses
infermatien, or prevents autherized use of infermation on the computer
system, may be subject to penalties, fines or imprisonment. This computer
system and any related equipment is subject to monitering for administrative
oversight, law enforcement, criminal investigative purpeses, inquiries into
alleged wrongdoing or misuse, and to ensure proper performance of applicable
security features and procedures. DHS may conduct monitoring activities
without further notice

/’Ycu must agree to the security agreement to continue to the login page\

#| | agree to the terms

Login
Username:

Password:

(orgot Your Password? — Not Registered? )

L/

Figure 18: Example of the login page of the BAA Proposal Submission Portal

4. The Submissions Portal Dashboard displays, an example shown below.

"/ My Proposals N
i oo
ess Submitted Past Due

[

Show| 5 entries Search:
0
Proposal Number Solicitation Type FY Due Date Completion Due In A
(Days)
No data available in table
Showing 0 to 0 of 0 entries First Previous Next Last

e /

» My Contracts

Figure 19: An example of Submissions Dashboard (Proposal Activity Worksheet) >
Proposals In Progress view

5. My Proposals section has three tabs:
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I. In Progress: Includes all whitepapers/proposals that are in-
progress (initiated but not submitted).

In the screenshot above, no white papers or proposals are in-
progress,

ii. Submitted: Includes all whitepapers/proposals that have been
submitted to S&T for review.

iii. Past Due: Includes whitepapers/proposals that are now considered
past-due (initiated but not submitted by the due date).

6. To initiate a new whitepaper or proposal, click on Add New Proposal,
located in top-right corner of the My Proposals section, the Add New
Proposal pop-up displays:

|' 1
Select a proposal type:
() White Paper () Full Proposal ] [ ]

| Submitted ‘

Show | 5 ﬂ entries search:
/
Showing 0 to 0 of 0 entries t Previous Next Last

My Contracts
Add Proposal to Activity Worksheet

7. Select the desired option: White Paper or Full Proposal

8. Based on the option (White paper or Full Proposal) selected, a Solicitation
drop-down is displayed listing all open/applicable Solicitations.

9. Select the desired Solicitation from the drop-down list; upon selection,
additional fields will display, listing the Topics and an input field for
Proposal Title, as shown below.
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10. Select the desired Topic from the list, enter a Proposal Title and click on
Add Proposal to Activity Worksheet.

Cadien Poposal 3

Select a proposal type:
(@) White Paper () Full Proposal

Solicitation:

J— DHSST-LREAAT 4-02 Mote: Only open solicitations are available to initiate a proposal.
Submission Deadline: 12/31/18 11:59 PM EST

. Registration Deadline: 12/31/18 11:59 PM EST

Topic:

PGP 1.1

Title: Lorem ipsum dolor sit amet

Proposal Title:
Proposal Title Test 123

Add Proposal to Activity Worksheet

l DHS Form 10067 (12/10) '

Jirmmy gy

11.The updated My Proposal > In Progress page displays, listing the recently
initiated white paper or proposal, as seen below.

My Proposals

Manage Proposals Add New Proposal

[ In Progress Submitted Past Due
Search:

Show | 5 entries
0
Proposal Number Solicitation Type = Due Date Completion Due In "
(Days)
(DHSST—LRBAAM—OZPGP 1.1-0010-WP  DHSST-LRBAA14-02 White Paper 2014 12/31/2018 11:59 PM 0% 1119 @ )
EST

Showing 1 1o 1 of 1 entries First Previous 1 Next Last

» My Contracts

12.This view provides you a summarized view of the white paper/proposal
information along with the percentage completion based on your input.

13.To continue working on your white paper/proposal submission, click on the
Proposal Number listed in the 15t column.

14. A Proposal Activity Worksheet displays, similar to the screenshot below:

SBIR-BAA Public Portal: Registration and Submissions Training Guide
29



December 2015

Overall Completion Due Date Requirements Status Last Updated Date Action

; 12/31/2018 11:59 PM
Not Yet Submitted = Caverithioet 2
Due in White Paper Upload =Y
1119 days
Submission
€9 Dalete n SURMIT

Figure 20: Example of the BAA Proposal Activity Worksheet > Proposals In Progress
dashboard

15.From left to right, this view provides you an Overall Completion “meter”,
the submission Due Date, a list of Requirements. Each required
component further displays info in the Status, Last Updated Date, and any
Actions in the associated columns.

16.Important: Different components of the proposal or white paper must be
completed before it can be successfully submitted. In the example above,
Cover Sheet and White Paper Upload must be completed. If a component
is not required, “optional” would display next to the component name.

Notice that each component displays the message, “Incomplete.” To open
and complete a component, click its name, such as Cover Sheet. When
you have completed a component, the message will display “Complete.”

17.1f you do not want to continue with the submission process, simply click on
the X at the top-corner of the pop-up window to close.
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3.4 Complete/Submit a BAA White Paper
Important Note: If a BAA solicitation does not require a White Paper, you will
submit a Full Proposal. Refer to the instructions in the “Complete a BAA
Proposal” chapter.

3.4.1 BAA White Paper/Proposal Cover Sheet

1. From the Proposal Activity Worksheet page, click the Cover Sheet link.

Not Yet Submitted

Overall Completion

Due Date

12/31/2018 11:59 PM
EST on

White Paper Upload

Status

Incomplete
Incomplete

Last Updated Date

Action

€) Delete

Due in C =3
1119 days
Submission Incomplete

2. The BAA Proposal Cover Sheet form displays (shown below).

There are six different data entry sections.

i.
ii.
iii.
iv.

V.

Company

POC (Company Point of Contact)

PI1 (Principal Investigator Information)
Participants

Other

vi. Summary

In each section, fields marked with an asterisk are required fields.

3. Complete/edit the appropriate fields in the Company tab.

I. The Company Information section displays the information you
entered about your company during registration (example shown
below). If you need to change any of the non-editable information,
contact the BAA Technical Support, information provided in the
footer.
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COVER SHEET

For details, please refer to the solicitation details lecated at FedBizOpps website.
Be sure to click "Save” before changing tabs.

Company POC Pl Participants Other Summary

‘Company Information

Proposal Number: DHSST-LRBAA14-02-PGP 1.1-0010-WP

DHSST-LRBAA14-02-PGP 1.1-0010-WP

Topic: PGP 1.1 - Lorem ipsum dolor sit amet

Proposal Title:* Proposal Title Test 123

Company Name: Zango ABC Inc.

Mailing Address (Line 1):* 4565 Southern Street

Mailing Address (Line 2):

City:* Warm

State & Zip Code:" MD ﬂ 12365 -| 4865 Need help for ZIP+47
Phone:* 1212212120000

Fax:

TIN: 654587545

DUNS + 4: What is DUNS? (9-digit Data Universal Number System plus a 4-digit suffix given by parent concern)
CAGE Code: How do | get a CAGE?

SIC: What is a SIC?

FICE: What is a FICE?

::I'-Irftl))f;sﬁi:::j-:fnains Proprietary No [v]

Amount Requested (in dollars):* (2 decimal places) example: 1234.99
Duration:* months

Requested Starting Date:* (mmiddlyyyy) example: 01/01/2009

Business Type:® (Hold CTRL to select more than one)

- Select Busniess Type —

8a Program Participant

HUB Zone Firm

Historically Black College/University

Minerity Institution

Minarity Owned - Subcontinent Asian (Asian-Indian) American
Minority Owned - Asian Pacific American

Minority Owned - Black American

[]Small Business Concern
- Select One -

v

* Required Information

m Go to Activity Worksheet Go to Dashboard

Figure 21: Example of the BAA Proposal Cover Sheet form
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Enter/Edit information into each of the fields, as appropriate. Below is a description of
each field:

Field Description

Proposal Number This field is automatically populated with the
proposal number and cannot be edited.

Topic This field is automatically populated with the
topic and cannot be edited.

Proposal Title This field is automatically populated, but you
may edit it. It is a required field. The title may
consist of digits, letters, and spaces. Use a
maximum of 200 characters.

Company Name This field is automatically populated with your
company’s name and cannot be edited.

Mailing Address (Line 1) | This field is automatically populated, but you
may edit it. It is a required field. The Line 1
mailing address may consist of digits, letters,
and spaces. Use a maximum of 100
characters.

Mailing Address (Line 2) | This field is automatically populated, but you
may edit it. The Line 2 mailing address may
consist of digits, letters, and spaces. Use a
maximum of 100 characters.

City This field is automatically populated, but you
may edit it. It is a required field. The city may
consist of letters and spaces. Use a maximum
of 50 characters.
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State & Zip Code These fields are automatically populated, but
you may edit them. These are required fields.
Select the state from the drop-down list. Enter
the ZIP + 4 code. If you do not know the + 4
code, click the Need help for ZIP+47? link to be
directed to the Zip Code Lookup page of the
United States Postal Service web site.

Phone This field is automatically populated, but you
may edit it. It is a required field. Enter your
phone number (10 digits) without any hyphens
or parentheses, e.g., 5555555555.

Fax This field is automatically populated, but you
may edit it. Enter your fax number (10 digits)
without any hyphens or parentheses, e.g.,
5555555555.

TIN This field is automatically populated with your
company’s TIN and cannot be edited.

DUNS + 4 Enter your 9-digit Data Universal Number
System (DUNS) plus a 4-digit suffix. If you do
not know your DUNS + 4 number, click the
What is DUNS link to be directed to a helpful
web site.

CAGE Code Enter your Commercial And Government Entity
(CAGE) code (which is issued by the Central
Contractor Registration (CCR). If you do not
have or know your CAGE code, click the How
do | get a CAGE? link to be directed to a
helpful web site.

SIC Enter your Standard Industrial Classification
code. If you do not know your SIC code, click
the What is a SIC? link to be directed to a
helpful web site.
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FICE Enter your Federal Interagency Committee on
Education (FICE) code, which is the six-digit
institutional identifier assigned to each higher
education institution. If you do not know the
FICE code, click the What is a FICE? link to be
directed to a helpful web site.

Proposal Contains This is a required field. Select your answer of
Proprietary Information Yes or No.

Amount Requested (in This is a required field. Enter the amount
dollars) requested.

Duration This is a required field. Enter the duration of
the project, in months.

Requested Starting Date | Enter the start date of the project. The required
format is mm/dd/yyyy, e.g., 02/14/2011.
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Business Type

This is a required field. Select the appropriate
business type(s) for your business. You may
select more than one. The options are:

8a Program Participant

HUB Zone firm

Historically Black College/University
Minority Institution

Minority Owned — Subcontinent Asian
(Asian-Indian) American

Minority Owned — Asian Pacific American
Minority Owned — Black American
Minority Owned — Hispanic American
Minority Owned — Native American
Minority Owned — No Representation/None
of the above

Large Business

Small Business

Small Disadvantaged Business

Veteran Owned Business

Veteran Owned Business/Service Disabled
Woman Owned Business

Educational Institution

Nonprofit Institution

Research Institution

Government — Federal

Government — State

Government — Local

Government — Foreign

Federally Funded Research and
Development Center

If applicable, click the Small Business Concern
check box and select the concern.

4. Click the Save and Continue button.

5. The POC tab will display, as shown below.
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COVER SHEET

For details, please refer to the solicitation details located at FedBizOpps website
Be sure to click "Save” before changing tabs.

DHSST-LRBAA14-02-PGP 1.1-0010-WP

Company POC Participants Other Summary
Company POC Information
Salutation:* Mrs. ﬂ
First Name:* Georgette
Middle Name:
Last Name:* Zango
Title:* President
Phone:* 7033333333 Ext:

Fax:

E-mail Address:*

ssundrani@reisystems com

* Required Information

m Save and Continue Go to Activity Worksheet Go to Dashboard

Figure 22: Example of BAA Cover Sheet - POC page

6. .Enter data in each of the data entry sections, where applicable. Fields

marked with an asterisk are required fields

7. The Company Point of Contact Information section (shown below)
displays the information entered about you company’s point of contact
during the registration process. If necessary, update the point of contact

information.

8. When finished with this tab, click on Save and Continue.

9. The BAA Proposal Cover Sheet Pl page displays.

10.In the Principal Investigator Information section (shown below), enter

information about the proposal’s Principal Investigator.
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COVER SHEET

Company POC

Pl

Principal Investigator Information

Participants

Other

For details, please refer to the solicitation details located at FedBizOpps website.
Be sure to click "Save” before changing tabs.

Summary

DHSST-LRBAA14-02-PGP 1.1-0010-WP g

[] Check here if you are the Principal | ig (This will pre-populate your name, email and phone ONLY.)
Salutation:* - Choose an option [ v|
First Name:*
Middle Name:* [INo Middle Name
Last Name:*
Title:"
Address: (®) United States Address
Address (Line 1):*
Address (Line 2):
City:*
State:* [v]
Zip Code:* Need help for ZIP+47?
(O Address is Qutside of the United States
Address (Line 1):*
Address (Line 2):
City*
State/Province™
Mail Code™
Country=* -- Choose an option - [v]
Phone:* Ext
Fax:
E-mail Address:*

* Required Information

m Go to Activity Worksheet Go to Dashboard

Figure 23: Example of BAA Cover Sheet - PI (Principal Investigator) page

11.1f you are the Principal Investigator, click the check box located at the top

of the section. Your name, email, and phone number will automatically
populate those fields; however, you will still need to enter information
in the Middle Name, Address 1, City, State, and Zip code fields

12.When finished with this tab, click on Save and Continue.

13.The BAA Proposal Cover Sheet Participants page displays (shown below),

38
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COVER SHEET

Company POC

For details, please refer to the solicitation details located at FedBizOpps website.
Be sure to click "Save” before changing tabs.

Participants Othe

Subcontractor/Partner/Other Participant Information

[] Check here to remove this participant

DHSST-LRBAA14-02-PGP 1.1-0010-WP g

r Summary

Type:**

- Choase an option --[v|

Name:™

JTBD

Address:

(® United States Address

Address (Line 1)

Address (Line 2)

City

State: [v]

Zip Code: Need help for ZIP+4?

() Address is Outside of the United States

Address (Line 1)

Address (Line 2)

City:

State/Province:

Mail Code:
Country: -- Choose an option — ﬂ
POC Salutation: ~ Choose an option v |
POC First Name:
POC Middle Name:
POC Last Name:
POC Phone: Ext:
POC Fax:

POC E-mail Address:

** Required only if this section is being completed

m Save and Continue Go to Activity Worksheet Go to Dashboard

Click on Add Participant to add additional participants [faEUREIIEIEII

Figure 24: Example of BAA Cover Sheet - Participants page

14.0n the Participants page enter information about the subcontractor,
partner, or other participant, if applicable.

If there is not a subcontractor, partner, or other participant, click the Check
here to remove this participant check box.

If you have more than one subcontractor, partner, or other participant,
click the Add Participant button (located at the bottom of this section) to
add another section in which to enter his/her information.

In the Type field, the options are: Subcontractor, Research Institution,
Partner, and Other Participant. If you do not know who your subcontractor,
partner, or other participant will be, you can click the TBD check box
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15.When finished with this tab, click on Save and Continue.

16.The BAA Proposal Cover Sheet Other page displays (shown below),

COVER SHEET DHSST-LRBAA14-02-PGP 1.1-0010-WP g

For details, please refer to the sclicitation details located at FedBizOpps website.
Be sure to click "Save"” before changing tabs.

Company POC Pl Participants Other Summary
Other Information

TECHNICAL ABSTRACT:*

(The technical abstral The abstract must idef

'd be limited to 250 words.
mercial applications of the effort Since the abst

purpose of the work and briefly describe the work to be carried out, the finding or
be published by REI, it

resulfs and the poten

nat contain any proprietary or classified data. )
Due to security considerations, restrictions have been placed upon the use of special characters. Special characters are limited to simple punctuation marks only.

We recommend that you type your text directly into this field. If you must "copy and paste” your text, copy from a basic text editor (not a word processing
program) and paste it into the field.

KEYWORDS:*

* Required Information

m Save and Continue Go to Activity Worksheet Go to Dashboard

Figure 25: Example of BAA Cover Sheet - Other page

17.Enter pertinent details in the Technical Abstract section. The abstract
should be limited to 250 words. The abstract must identify the purpose of
the work and briefly describe the work to be carried out, the finding or
results, and the potential commercial applications of the effort. Since DHS
will publish the abstract, it must not contain any proprietary or classified
data.

Important Note: Due to security considerations, restrictions have been
placed upon the use of special characters in the Technical Abstract field.
Special characters are limited to simple punctuation marks only. We
recommend that you type your text directly into the free-text field. If you
must “copy and paste” your text, copy from a basic text editor (not a word
processing program) and paste it into the Technical Abstract field. If you
need help, please contact the Technical Support

18.1n the Keywords section (shown above), enter key words that would be
useful for the Program Office to use to identify specific content within your
proposal.”

19.When you are finished, click Save and Continue

SBIR-BAA Public Portal: Registration and Submissions Training Guide
40



December 2015

20.The BAA Proposal Cover Sheet Summary page displays (shown below)

COVER SHEET DHSST-LRBAA14-02-PGP 1.1-0010-WP |

For details, please refer to the solicitation details located at FedBizOpps website
In order to complete the Cover Sheet, you must click the “"Complete Cover Sheet” button.
Company POC Pl

Participants Other Summary
Cover Sheet Summary

COMPANY INFORMATION:

Proposal Number: DHSST-LRBAA14-02.PGP 1.1.0010-WP
Topic: PGP 1.1 - Lorem ipsum dolor sit amet
Proposal Title:* Proposal Title Test 123

Company Name: Zango ABC Inc.

Mailing Address (Line 1):* 4565 Southern Street

Mailing Address (Line 2):

City:™ Warm

State & Zip Code:* MD, 12365 - 4565

Phone:™ 1212212120000

Fax:

TIN: 654587545
DUNS + 4:

CAGE Code:

SIC:

FICE:

Proposal Contains Proprietary

Information:* N

Amount Requested (in dollars):* 450000.00
Duration:* 15

Requested Starting Date:* 05/01/2016
Business Type:® Minority Institution

COMPANY POINT OF CONTACT INFORMATION:

Salutation:* Mrs.

First Name:* Georgette

Middle Name:

Last Name:* Zango

Title:* President

recommend that you wuy into this field. If yu. . «at8” your text, copy nw. _1 (not a word processi.,,
it into the field.

KEYWORDS:*

Cybersecurity

* Required Information ** Required only if this section is being completed

‘Complete Cover Sheet Go to Activity Worksheet Go to Dashboard

Figure 26: Example of BAA Cover Sheet Summary page (partial view)

21.1f all required fields are not completed, the word “required” will be
listed next to the field name in red. Click on the appropriate tab(s) and
complete the form. If you want to complete the form at a later time,
click the Go to Activity Worksheet button.

If all required fields are completed, click on Complete Cover Sheet.
Upon clicking, a confirmation message will be displayed (as shown
below).
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COVER SHEET DHSST-LRBAA14-02-PGP 1.1-0010-WP g

Proposal: DHSST-LRBAA14-02 PGP 1.1-0010-WP - Proposal Title Test 123
Your Cover Sheet for the proposal has been successfully completed.
To print the Cover Sheet, click on the Get Printable Version button below. Then, go to File->Print menu option of your browser or click on the printer icon/Print button (if JavaScript is

available), and print the form. If your form prints on more than 1 page when you print it from here, it will still be counted as 1 page. Itis strongly recommended that you print the forms

and save it for your records BEFORE you submit the proposal

JCover CINT It NSO Get Printable Version
Return to Cover Sheet Go to Activity Worksheet Go to Dashboard

Figure 27: Example of BAA Proposal Cover Sheet Confirmation page

22.Click the Go to Activity Worksheet button to be able to access the next
component in the proposal. You may also click the Get Printable Version
button to download a PDF version of the completed Cover Sheet.

23.The Proposal Activity Worksheet page displays (shown below). If you
completed Cover Sheet, it is now marked as Complete.

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROFOSALS

DHSST-LRBAA14-02-PGP 1.1-0010-WP - Proposal Title Test 123
Overall Completion Due Date Requirements Status Last Updated Date Action

" 12/31/2018 11:59 PM
Not Yet Submitted EST Gove[ Sheet 12/087201 Eég 3934 PM 2 %)
o
White Paper Upload EY

Due in
I 1119 da

Figure 28: Example of Cover Sheet with a status of Complete

3.4.2 BAA White Paper Upload

1. From the Proposal Activity Worksheet page, click the White Paper Upload
link.
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PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

G i v oo

DHSST-LRBAA14-02-PGP 1.1-0010-WP - Proposal Title Test 123

Overall Completion Due Date Requirements Status Last Updated Date Action

Not Yet Submitted

12/31/2016 11:59 PM
ES

12/08/2015 10:39:34 PM
Due in White Paper Upload )
1119 da

OER

2. The White Paper Upload page displays.
3. Click the Browse... button.

WHITE PAPER UPLOAD DHSST-LRBAA14-02-PGP 1.1-0010-WP g

Li Europan lingues es membres del sam familie. Lor separat existentie s un myth. Por scientie, musica, sport etc, litot Europa usa li sam vocabular. Li lingues differe
solmen in li grammatica, li pronunciation e li plu commun vocabules. Omnicos directe al desirabilite de un nov lingua franca: On refusa continuar payar custosi
raductores. At solmen va esser necessi far uniform grammatica, pronunciation e plu sommun paroles. Ma quande lingues coalesce, li grammatica del resultant lingue es
plu simplic e regulari quam ti del

Use this form to upload your file. Find the file to upload using the "Browse..." button below. When ready to upload, click on the "Upload Now™ button
+ ltmust be in PDF format.

+ Do not include forms in this document.

- The file size must not exceed the maximum size listed in the solicitation.

- File name must not exceed 100 characters.

+ Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page.

Currently Uploaded File(s)

File Type File Name File Size Uploaded Date

White Paper No uploads

ﬁe]s] to be uploaded
White Paper * | Browse... (must not exceed 5 page(s))
N

[' Required Upload

Upload Now

Go to Activity Worksheet

Go to Dashboard

4. When you have selected the document to upload, click the Upload Now
button. Important Note: Refer to the specific solicitation for guidelines
pertaining to document format and size.

5. If your upload is successful, the page will display a confirmation message
of your upload, and the document name will display in the Currently
Uploaded File(s) section.

If you decide to upload a different document, it will replace the previously
uploaded document.
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WHITE PAPER UPLOAD DHSST-LRBAA14-02-PGP 1.1-0010-WP g

Li Europan lingues es membres del sam familie. Lor separat existentie es un myth. Por scientie, musica, sport efc, litot Europa usa li sam vecabular. Li lingues differe
solmen in li grammatica, li pronunciation e li plu commun vocabules. Omnicos directe al desirabilite de un nov lingua franca: On refusa continuar payar custosi
traductores. At sclmen va esser necessi far uniform grammatica, pronunciation & plu sommun paroles. Ma quande lingues coalesce, li grammatica del resultant lingue es
plu simplic e regulari quam ti del

CYuur transaction has been processed. )

Use this form to upload your file. Find the file to upload using the "Browse...” button below. When ready to upload, click on the "Upload Now™ button.
+ It must be in PDF format.

- Do notinclude forms in this document.

- The file size must not exceed the maximum size listed in the solicitation.

+ File name must not exceed 100 characters.

+ Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page.

gurrently Uploaded File(s) Sy
File Type File Name File Size Uploaded Date
White Paper Tech_Proposal_2.pdf 147 KB 12/08/2015 10:52 PM EST

File(s) to be uploaded

White Paper * | Browse... (must not exceed 5 page(s))

* Required Upload

Upload Now
Go to Activity Worksheet Go to Dashboard

6. The system will automatically send you a confirmation e-mail to the e-mail
address specified on Cover Sheet.

7. When you are finished, click the Go to Activity Worksheet button.

8. The Proposal Activity Worksheet page displays. The White Paper upload
component is now marked as Complete and displays the date and time
that you last updated it (shown below).

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

:":m Manage Proposals Add New Proposal

DHSST-LRBAA14-02-PGP 1.1-0010-WP - Proposal Title Test 123

Overall Completion Due Date Requirements Status Last Updated Date Action
12/31/2018 11:59 PM

EST Cover Sheet 12;05;201%9 39:34 PM 7 &
50%
‘ il Due in G\!hile Paper Upload Complete 121061201 5551,‘? 52:16 PM =Y )
' ‘ 1119 day

0 Delete n
(<] o

Not Yet Submitted

Figure 29: Example of all components being completed
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3.4.3 Submit a BAA White Paper

1. If Cover Sheet and White Paper Upload are all marked as Complete, click
the Submit link (shown below).

Note: The Submissions component is displayed as Incomplete, indicating
that your white paper/proposal “package” has yet to be submitted.

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

e iy i o e

DHSST-LRBAA14-02-PGP 1.1-0010-WP - Proposal Title Test 123
Overall Completion Due Date Requirements Status Last Updated Date Action

. 12/31/2018 11:59 PM
Not Yet Submitted EST Cover Sheet 12/08/201 5Eé$ 39:34 PM 5
‘ 75% - White Paper Upload 12082015 105216PM |y

' ‘ 1119 da

€3 Delete n SUBMIT

Figure 30: The Submit White Paper link is highlighted
2. You must click the Submit button to submit your White
Paper/Proposal.

3. Important Note: You will not be able to make any changes to your White
Paper after it is submitted.

Click the Submit button, if you haven’t already.

4. The Submit White Paper/Proposal Confirmation page displays (shown
below). You should print/save this page for your records. Click the Go to
Activity Worksheet button.

You Have Successfully Submitted the White Paper.

White Paper Number:
DHSSTLRBAA14.02 PGP 1.1.0010-WP
White Paper Title:

Proposal Title Test 123
Submitted On:
12/08/2015 10:57 PM EST

Thank you for participating in the BAA Program. Your submission will be reviewed by program officials and you will be contacted if your proposal is selected for
further consideration

Go to Activity Worksheet Go to Dashboard

Figure 31: Example of the confirmation page

5. The Proposal Activity Worksheet page displays. The proposal you
submitted no longer displays in the Proposals In Progress page. Instead, it
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displays in the Submitted section. You may see a page like the example
below, click on Back.

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

L] o i e oy

Mo propesals have been initiated. To start a new proposal, click on the Add New Proposal button

6. Click on the Submitted Tab. Click on the recently submitted white
paper/proposal number. You should see a similar window as shown
below:

| In Progress Submittec Past Due |

Overall Completion Due Date Requirements Status Last Updated Date Action
Submitted

12/31/2018 11:59 P | Cover Sheet PO 12082015 109934 PMEST | &
Slllmm‘m White Paper Upload [Tl | 12/02/2015 10.52.16 PM EST
FOR REVIEW
Submission Pl | 1210872015 10:57-40 PM EST

Showing 1105 of 46 entries First Previous il 2 3 4 5 10 Next Last

7. Notice that all Requirements have a status of “Complete”, including
“Submission”

8. You can access your Cover Sheet form in a PDF format by clicking on the
icon provided in the Action column. Similarly, you can access your white
paper/proposal uploads by clicking on the icon in the Action column.

9. The system will automatically send you a Submission Confirmation e-mail
to the e-mail address you specified on Cover Sheet. If you do not receive
a submission confirmation, check your e-mail account’'s Spam/Junk
folder and/or contact the BAA Technical Support immediately.

Once the BAA program office evaluates the white paper, you will be
notified as to whether or not they recommend that you continue with the
proposal process by submitting a Full Proposal.
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3.5 Start a BAA Full Proposal after a White Paper Submission

When program officials have reviewed your white paper, you may be
Encouraged to submit a Full Proposal.

1. After logging in, click the Add New Proposal button located in top-right
corner of the My Proposals section.

My Proposals

Manage Proposals Add New Proposal

‘ Submitted Past Due |

No data available in table

Showing 0 to 0 of 0 entries First Previous Next Last

My Contracts

2. The Add New Proposal pop-up displays:

My Proposals [ J

Select a proposal type:
() White Paper () Full Proposal ] [ ]

| In Progress Submitted ‘

Show 5 [v]| entries search:

=
|/

Showing 0 to 0 of 0 entries t Previous Next Last

My Contracts

Add Proposal to Activity Workshest

DHS Form 10067 (12/10)
G Art

3. Select the desired option, in this case, Full Proposal.

4. Upon “Full Proposal” Selection, the window will refresh and display all
Solicitations that are either open or that you have been encouraged to
respond with a Full Proposal submission.

5. Select the desired Solicitation from the drop down list; the Proposal Title
will pre-populate with the title of your submitted White Paper. Modify the
Proposal Title, if desired. Click on Add Proposal to Activity Worksheet.

Note: If the Solicitation you believe you're encouraged to submit a Full
Proposal for is not listed in the drop-down, contact the BAA POC for the
associated Solicitation or the BAA Technical Support (info provided in the
footer).
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6. My Proposal > In Progress (Proposal Activity Worksheet) displays the
added Full Proposal.

My Proposals

P

| In Progress Submitted Past Due

Show 5 ¥ entries

Searc|

=

688’{}18}\—\1 4-02-PGP 1.1-00104

DHSST-LRBAA14-02

Full Proposal 2014

01/15/2016 04:00 PM

Showing 1to 1 of 1 entries

My Contracts

First

Previous 1

7. This view provides you a summarized view of the white paper/proposal
information along with the percentage completion based on your input.

8. To continue working on your white paper/proposal submission, click on the
Proposal Number listed in the 15! column

9. A Proposal Activity Worksheet displays, similar to the screenshot below:

T In Bronrocs Tihmiiad Toer

Tioe

Overall Completion

Not Yet Submitted

100%

€ Delete

Due Date
01/15/2016 04:00 PM
EST

Requirements

Cover Sheet

Proposal Upload
Briefing Chart (optional)

Submission

Status.

Last Updated Date Action

= 3

= 4

OED

10.From left to right, this view provides you an Overall Completion “meter”,
the submission Due Date, a list of Requirements. Each required
component further displays info in the Status, Last Updated Date, and any
Actions in the associated columns.

11.Important: Different components of the proposal or white paper must be
completed before it can be successfully submitted. In the example above,
Cover Sheet, and Proposal Upload, must be completed. If a component is
not required, “optional” would display next to the component name, ex:
Briefing Chart in the screenshot shown above.

Notice that each component displays the message, “Incomplete.” To open
and complete a component, click its name, such as Cover Sheet. When
you have completed a component, the message will display “Complete.”

12.1f you do not want to continue with the submission process, simply click on
the X at the top-corner of the pop-up window to close.
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3.5.1 BAAProposal Cover Sheet

Refer to the BAA White Paper/Proposal Cover Sheet section in the White Paper
Submission above. The process is the same.

Note: If you are submitting a Full Proposal subsequent to a White Paper submission,

your cover sheet will be pre-populated with the information entered with your White

Paper submission. Edit the pre-populated information, as desired. Provide additional
information, as requested on the Cover Sheet form.

3.5.2 BAAProposal Upload

1. From the Proposal Activity Worksheet page, click the Proposal Upload
link.

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

am Manage Proposals Add New Proposal

DHSSTLRBAA1402 PGP 1.1-00104 - Proposal Title Test 123
Overall Completion Due Date Requirements Status Last Updated Date Action

o1/ LS/ZIJElsE_-rDtt:IJIJ PM Cover Sheet Complete 12-’09:'2D1E'Eé_1r.32.08 AM T |

Qv i 3 )
75%
Due in 3.
days Briefing Chart (optional) =)
100%
o Delete n SUBMIT

2. The Proposal Upload page displays.

Not Yet Submitted

\

PROPOSAL UPLOAD DHSST-LRBAA14-02-PGP 1.1-0010-1 g
For details, please refer to the solicitation details located at FedBizOpps website.

Use this form to upload your file. Find the file to upload using the "Browse..." button below. When ready to upload, click on the "Upload Now™ button
+ Itmust be in PDF format.

* Do not include forms in this document.

= The file size must not exceed the maximum size listed in the solicitation.

+ File name must not exceed 100 characters.

« Uploading a new document will replace the previous uploaded decument.

NOTE: Do not upload classified information through this page.

Currently Uploaded File(s

File Type File Name File Size Uploaded Date
Volume I: Technical )
. No uploads
Proposal
Volume 1I: Cost Proposal No uploads
ﬁe s) to be uploaded
IVolume I: Techinical Proposal * || Choose File | No file chosen (must not exceed 50 page(s))

[Volume II: Cost Proposal : Choose File | No file chosen

I Required Upload

Upload Now
Go to Activity Worksheet Go to Dashboard
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3. Click the Browse or Choose File button for each of the required
components, upload the desired files.

4. When you have selected the document to upload, click the Upload Now
button. Important Note: Refer to the specific solicitation for guidelines
pertaining to document format and size.

5. If your upload is successful, the page will refresh displaying a confirmation
message of your upload, and the document name(s) will display in the
Currently Uploaded File(s) section.

If you decide to upload a different document, it will replace the previously
uploaded document.

PROPOSAL UPLOAD DHSST-LRBAA14-02-PGP 1.1-0010-1 g

For details, please refer to the solicitation details located at FedBizOpps website.

@I[ ion has been pr D

Use this form te upload your file. Find the file to uplead using the "Browse..." button below. When ready to upload, click on the "Upload Now™ button
+ Itmust be in PDF format.

+ Do not include forms in this document.

+ The file size must not exceed the maximum size listed in the solicitation.

« File name must not exceed 100 characters.

« Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page.

gurrently Uploaded File(s) \
File Type File Name File Size Uploaded Date
Vol I: Technical

olume 1 fechnca Tech_Proposal 2 pdf 147 KB 12/09/2015 11:38 AM EST
Proposal
Volume II: Cost Proposal | COST PROPOSAL_1 pdf 29 KB 12/09/2015 11:38 AM EST

Eile(s) to be uploaded

Volume I: Technical Proposal * || Choose File | No file chosen (must not exceed 50 page(s))

Volume II: Cost Proposal Choose File | No file chosen

* Required Upload

Upload Now

Go to Activity Worksheet Go to Dashboard

6. When you upload a document, the system will automatically send you a
confirmation e-mail to the e-mail address you specified on Cover Sheet.

7. When you are finished, click the Go to Activity Worksheet button.

8. The Proposal Activity Worksheet page displays. The Proposal Upload
component is now marked as Complete and displays the date and time
that you last updated it.
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I PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSAL S

OEE s ew oy

DHSST1RBAA14-02 PGP 1.1-00104 - Proposal Title Test 123
Overall Completion Due Date Requirements Status Last Updated Date Action

01“5'{20515:5104:['[' PM o er Shest IL’DQ;’ZDISE&?;Z:DB AM S

50% . T e T -
Due in T T - Z
' ‘ days Briefing Chart (optional) =Y
° 100%
Submission
€9 Delete n SUBHIT
(<] Bk

Not Yet Submitted

3.5.3 BAABriefing Chart

1. You can skip this section, if the Briefing Chart is marked optional, as
shown in the image below.

I PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

BT i o

DHSSTLRBAA14.02 PGP 1.1-0010 - Proposal Title Test 123
Overall Completion Due Date Requirements Status Last Updated Date Action

Cover Sheet 124'09;’2015[5%_1[ 32:08 AM Ty
12/09/2015 11:38:41 AM .
(BrctingChor cotan “)
Submission
€ Delete n SUBMIT

(o]

2. However, if required, simply click on the Briefing Chart link, the Briefing
Chart page will display. Upload the desired file, by clicking on the Browse

01/15/2016 04:00 PM
EST

Not Yet Submitted
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or Choose File button.

BRIEFING CHART DHSST-LRBAA14-02-PGP 1.1-0010- g
For details, please refer to the solicitation details located at FedBizOpps website.

Use this form te upload your file. Find the file to upload using the "Browse..."” button below. When ready to upload, click on the "Upload Now™ button
+ Itmust be in PDF format.

+ Do not include forms in this document.

+ The file size must not exceed the maximum size listed in the solicitation.

+ File name must not exceed 100 characters.

+ Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page.

Currently Uploaded File(s
File Type File Name File Size Uploaded Date

Briefing Chart No uploads

File(s) to be uploaded
Briefing Chart || Choose File | No file chosen

* Required Upload

Upload Now

Go to Activity Worksheet Go to Dashboard

3. When you have selected the documents to upload, click the Upload Now
button. Important Note: Refer to the specific solicitation for guidelines
pertaining to document format and size.

4. If your upload is successful, the page will display a confirmation message
of your upload, and the document name will display in the Currently
Uploaded File(s) section.

BRIEFING CHART DHSST-LRBAA14-02-PGP 1.1-0010-1 g

For details. please refer to the solicitation details located at FedBizOpps website.

@ur 1ri ion has been pr ‘)

Use this form to upload your file. Find the file to upload using the "Browse..." button below. When ready to upload. click on the "Upload Now" button
» Itmust be in PDF format.

+ Do notinclude forms in this document.

+ The file size must not exceed the maximum size listed in the solicitation.

+ File name must not exceed 100 characters.

« Uploading a new document will replace the previous upleaded document.

NOTE: Do not upload classified information through this page.

{6rrentl[ Uploaded File(s) \
File Type File Name File Size Uploaded Date
Briefing Chart Briefing Chart_SunRise.pdf 251 KB 12/09/2015 11:52 AM EST

File(s) to be uploaded
Briefing Chart || Choose File | Ne file chosen

* Required Upload

Upload Now

Go to Activity Worksheet Go to Dashboard

Figure 32: Example of the Currently Uploaded Files section
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If you decide to upload a different document, it will replace the previously
uploaded document.

When you upload a document, the system will automatically send you a
confirmation e-mail to the e-mail address you specified on Cover Sheet.

5. When you are finished, click the Go to Activity Worksheet button.

6. The Proposal Activity Worksheet page displays. The Briefing Chart
component is now marked as Complete and displays the date and time
that you last updated it.

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

(<a] bat ] =

DHSSTLRBAA14-02-PGP 1.1-00104 - Proposal Title Test 123

Overall Completion Due Date Requirements Status Last Updated Date Action
Not Yet Submitted o1/ l5f2ﬂElsﬁTﬂ4=ﬂﬂ PM | over Sheet it 12’09f2msEé1T32 08 AM » 5
Proposal Upload 124094201%%}38 41 AM B B
| Duein 3 n—
A N E— AR OA g, 5 )

CEmD

3.5.4  Submit a BAA Proposal

1. When all the required components, ex: Cover Sheet, Proposal Uploads,
etc. are marked as Complete, click the Submit link (shown below).

Note: The Submissions component is displayed as Incomplete, indicating
that your proposal “package” has yet to be submitted. The Submit button
will take you to the Submit page.

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROFPOSALS

e e o

Overall Completion Due Date Requirements Status Last Updated Date Action

12/08/2015 10:39:34 PM .

Not Yet Submitted 11[31/2DE153TU:59 PH

-~ White Paper Upload 12!03:2012&952 16 PM B &
1119 d;
==
B

Figure 33: The Submit button is enables
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2. You must click the Submit button to submit your Proposal.

3. Important Note: You will not be able to make any changes to your
Proposal after it is submitted.

4. The Proposal Submission Confirmation page displays (shown below). You
should print/save this page for your records. Click the Go to Activity
Worksheet button.

You Have Successfully Submitted the Full Proposal.

Full Proposal Number:
DHSST-.LRBAA14.02.PGP 1.1-0010
Full Proposal Title:
Proposal Title Test 123
Submitted On:

12/09/2015 12:03 PM EST

Thank you for participating in the BAA Program. Your submissicn will be reviewed by program cfficials and you will be contacted if your proposal is selected for
further consideration

Go to Activity Worksheet Go to Dashboard

Figure 34: Example of the confirmation page

5. The Proposal Activity Worksheet page displays. The proposal you
submitted no longer displays in the Proposals In Progress page. Instead, it
displays in the Submitted section. You may see a page like the example
below, click on Back.

PROPOSAL ACTIVITY WORKSHEET > IN PROGRESS PROPOSALS

o] s s o

No propesals have been initiated. To start a new proposal, click on the Add New Proposal button

6. Click on the Submitted Tab. Click on the recently submitted white
paper/proposal number. You should see a similar window as shown

below:
{
Overall Completion Due Date Requirements Status Last Updated Date Action
Subsused 01/15/2016 0a:p0 M| Cover Sheet (SIS | 12/09/2015 11:32:08 AM EST =1
EST

“ B Proposal Upload 1210972015 11:38:41 AM EST

‘ sg%‘%{v‘l‘g{q Briefing Chart (optional) 1210912015 11:52:00 AM EST

R £ Submission IRl | 12/09/2015 12:03:40 PM EST

7. Notice that all Requirements have a status of “Complete”, including
“Submission”
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8. You can access your Cover Sheet form in a PDF format by clicking on the
icon provided in the Action column. Similarly, you can access your white
paper/proposal uploads by clicking on the icon in the Action column.

The system will automatically send you a Submission Confirmation e-mail to
the e-mail address you specified on Cover Sheet. If you do not receive a
submission confirmation, check your e-mail account’s Spam/Junk folder
and/or contact the BAA Technical Support immediately.

Important Note: Your proposal will be reviewed by program officials and you
will be contacted if your proposal is selected for award.

Important Note: Proposals received after the deadline will not be accepted or
evaluated.
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4.0 SBIR Proposal Submissions

4.1 Overview
You may submit a proposal in response to a specific solicitation topic.

After you start a proposal, you will be required to enter information in four
different proposal components. At any time before you submit a proposal, you
may choose to remove it from the system and not submit it.

You will need to submit the proposal in order for it to be entered into the
review process for potential award.

4.2 Start a New Phase | SBIR Proposal
Follow the instructions below to start a new proposal.

1. Torespond to a SBIR solicitation, go to the SBIR Public Portal at
https://sbir2.st.dhs.gov/.

2. Login by clicking on the Portal Login link, located at top-right corner of the
page.

Homeland
b8 | Securltv HOME SOLICITATIONS NEWS & EVENTS AWARDS RFSOURLES

PORTAL LOGIN

« The DHS S&T R Portal website will be undergoing scheduled maintenance and will not be available on the following dates and times:
00 PM Thursday, September 10, 2 T - 1:00 AM, Friday, September 11, 2015 EDT
for any inconvenience. If you need assistance, please contact the help desk at dhssbir@reisystems.com

« The DHS SBIR Program Released its FY15.1 SBIR Phase | Solicitations, HSHQDC-15-R-00017 italic

W sBIR

Segee America’s Seed Fund”™

I HOW TO APPLY

3. The Proposal Submissions Login page displays (shown below). To enter
the portal, you must agree to the security agreement, and enter your
company’s username and password that you created during registration.

A Search and Rescue Guide for Public Safety

A mobile field guide for first responders

Figure 35: Example of the SBIR Portal Login link
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PORTAL LOGIN

Gaven't Registered? )

DHS ST Security Agreement

You are about to access a DHS computer system. This computer system
wd data therein are property of the U.S. Government and provided for official

S. Government infermation and use. There is no expectation of privacy
when you use this computer system. The use of a password or any other
security measure does not establish an expectation of privacy. By using this
system, you consent to the terms set forth in this notice. You may not
process classified national security information on this computer
system. Access to this system is restricted to authorized users only
Unauthorized access, use, or modification of this system or of data contained
herein, or in transit to/from this system, may constitute a violation of section
1030 of title 18 of the U.S. Cede and other criminal laws. Anycne who
accesses a Federal computer system without authorization or exceeds
access authority, or obtains, alters, damages, destroys, or discloses
information, or prevents authorized use of information on the computer
system. may be subject to penalties, fines or imprisonment. This computer
system and any related equipment is subject to monitoring for administrative
oversight, law enforcement, criminal investigative purpeses, inquiries into
alleged wrongdeing er misuse, and to ensure proper perfermance of applicable
security features and procedures. DHS may conduct monitoring activities
without further notice

ﬂﬂll must agree to the security agreement to continue to the login pagﬁ

#| | agree to the terms

Login
Username:

Password:

Forgot Your Password?  Not Registered? )

Figure 36: Example of the login page

Note: If you have not yet registered, click the Register Now button or the Not
Registered link and refer to the Registration portion of this manual for detailed
instructions.

Note: If you do not know your password, click the Forgot Your Password?
link. You will be prompted to submit your username. Your password will be re-
set and e-mailed to you.

a. Read the Security Agreement. If you agree to the security agreement, click
the Check here to agree check box. If you do not agree, do not enter the site.
Contact the Technical Support if desired. (Technical Support information is
displayed in footer)

b. In the Username field, enter your user name.
c. Inthe Password field, enter your password.
d. Click the Sign In button.

Important Note: While you are logged in, there is a session timeout
running. If you are inactive for more than 20 minutes (e.g., no
keystrokes or mouse clicks on the page), you will automatically be
logged out. The countdown displays in red at the top of the page. Be
sure to type or click anywhere on the page in order to reset the session
timeout to 20 minutes.
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18.The Submissions Portal Dashboard displays, an example shown below.

(- My Proposals \\

s )

{

N

Show 5 [v| entries

Showing 0 to D of 0 entries First

Submitted Past Due J

Search:
0O

A

No data available in table

Previous Next Last

)

My Contracts

Figure 37: An example of Submissions Dashboard (Proposal Activity Worksheet) >

Proposals In Progress view

19.My Proposals section has three tabs:

In Progress: Includes all proposals that are in-progress (initiated
but not submitted).

In the screenshot above, no proposals are in-progress,

Submitted: Includes all proposals that have been submitted to S&T
for review.

Past Due: Includes proposals that are now considered past-due
(initiated but not submitted by the due date).

4. To begin the process of submitting a new proposal, click the Add New
Proposal button, located in top-right corner of the My Proposals section.

5. The Add New Proposal pop-up window displays (shown below).

SBIR-BAA Public Portal: Registration and Submissions Training Guide

58



December 2015

DHS SBIR Program Ff ‘
Select a proposal type:
Phasel Phase ll 2nd Phase Il CRPP Phase I
Submitted
¥ | entries rch:
14.1 Multi Phases-Tog 0@
14.1 Multi Phases-Tog 2009
Add Proposal ta Activity Worksheet
14.1 Multi Phases-Tog 2009
DHS Form 10062 (12/10)

Figure 38: Example of the Start New Proposal page

6. The following options display: Phase I, Phase Il, 2" Phase Il, CRPP and
Phase IIl.

7. For Phase I, select Phase | option.
8. Upon selection, the open Solicitation drop-down will list.

9. Select the desired Solicitation from the drop-down list; upon selection,
additional information/fields will display, including the Submission
Deadline. A drop down list of the Topics offered in the Solicitation will also
display.

Be sure to review the information to verify that you have selected the
correct solicitation and topic to which you will be submitting your proposal.

10. Select the desired Topics and enter a Proposal Title. Click on Add
Proposal to Activity Worksheet.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
59



December 2015

e — ")

Select a proposal type:
osals ® Phasel Phase Il 2nd Phase I CRPP Phase Il

Solicitation: Add New |
SBIR FY 14.1 Multi Phases ¥ | Note: Only open solicitations are available to initiate a proposal.
Submission Deadline: 12/30/15 02:00 PM EST
pss Submitted
| E——

v | entries flonic:
Topic A v
N . i 4
| Number ion Due |
Proposal Title: (Day{
4.1 Multi Phases-Tog 0@
4.1 Multi Phases-Tof 20 @
Add Proposal to Activity Worksheet
4.1 Multi Phases-Tof 209
DHS Form 10062 (12/10)

11.The updated My Proposal > In Progress page displays, listing the recently

initiated Phase | proposal, as seen below.

My Proposals
L In Progress Submitted Past Due
Show 5 v |entries Search:
=}
Proposal Number Solicitation Type FY Due Date Completion Due In A
(Days)
-
.
-
SBIRFY 14.1 Multi Phases-Topic A- SBIRFY 14.1 Multi Phase | 2014 12/30/2015 02:00 PM 0% 209
0015-1 Phases
-
Showing 1 to 5 of & entries First Previous 1 2 Next Last

12.This view provides you a summarized view of the proposal information

along with the percentage completion based on your input.

13.To continue working on your proposal submission, click on the Proposal

Number listed in the 15t column.
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14. A Proposal Activity Worksheet displays, similar to the screenshot below:
\ﬁ ﬁ\

Overall Completion Due Date Requirements Status Last Updated Date Action

Not Yet Submitted 12/30/2015 02:00 PM  Cover Sheet 2
EST
Cost Proposal 2
Due in 20 Proposal Uploads =t
days
Briefing Chart B
Proposal Submission Incomplete
€ Delete n SUBMIT

15.From left to right, this view provides you an Overall Completion “meter”,
the submission Due Date, a list of Requirements. Each required
component further displays info in the Status, Last Updated Date, and any
Actions in the associated columns.

16.Important: Different components of the proposal must be completed
before it can be successfully submitted. In the example above, Cover
Sheet, Cost Proposal, Proposal Uploads, and Briefing Chart must be
completed. If a component is not required, “optional” would display next to
the component name.

Notice that each component displays the message, “Incomplete.” To open
and complete a component, click its name, such as Cover Sheet. When
you have completed a component, the message will display “Complete.”

17.1f you do not want to continue with the submission process, simply click on
the X at the top-corner of the pop-up window to close.
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4.3 Complete/Submit a Phase | SBIR Proposal
You must complete five components of a proposal before it can be submitted:
1. Cover Sheet
2. Cost Proposal
3. Proposal Uploads
4. Briefing Chart
The five components are displayed below:
|f
Not Yet Submitted IIIBDIIDEISSTDI:IJDPM Cover Sheet 2
Cost Proposal 2
Due in 20 Proposal Uploads Y
davg Briefing Chart Y
Proposal Submission
oDelete n
Figure 39: Example of the required proposal components
4.3.1 SBIR Cover Sheet

From the Proposal Activity Worksheet, click the Cover Sheet link.

The SBIR Proposal Cover Sheet displays. There are eight different data
entry sections.

1. Company

POC (Company Point of Contact)
Certification

PI (Principal Investigator Information)
Key Individuals

Participants

8.

N o gk~ wD

Other

Summary

In each section, fields marked with an asterisk are required fields.
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4.3.2  Cover Sheet — Company Information

Enter Company Information in the form (shown below). The red asterisk
indicates that the field is required.

COVER SHEET SBIR FY 14.1 Multi Phases-Topic A-0015- o

For details, please refer to the solicitation details located at FedBizOpps website.

Be sure to click "Save" before changing tabs.

Company POC Certification Pl Key Individuals Participants Other Summary

Company Informafion

Proposal Number: SBIR FY 14.1 Multi Phases-Topic A-0015-
Topic: Topic A - Topic A

Proposal Title:* Proposal Title Test 123

Company Mame: Zango ABC Inc.

Mailing Address (Line 1):* 45565 Southemn Street

Mailing Address (Line 2):

City ™ Warm

State & Zip Code:* MDD Y 12385 -| 4565 Meed help for ZIP+47

Phone:* 1212212120000

Fax:

TIN: E54587545

DUNS +4: - What is DUNS? (8-digit Data Universal Mumber System plus a 4-digit suffix given by parent concem)
CAGE Code: Howdo | get s CAGE?

:‘;:':;:‘:iloi?,mams Froprietary [ v

Amount Requested (in dolfars): (filled automatically from Cost Proposal Form)

Duration:* months

Requested Starting Date:* {mmiddiyyyy) example: 01/01/2009

Have you registered with the company —Select- ¥

registry at SBIR.gov?:*

T ition Rate/Commercializati 1.) Has your company received more than 20 Phase | awards across all agencies? | Yes ¥

Benchmarks Questionnaire:*

2.) Does your company meet the DHS Phase | to Phase |l transition rate (refer to the Phase | and Phase |l transition rate and

evant time periods cited in the solicitation)? | Yes ¥

What is Transition Rate?

How do | dispute my transition rate?

3.) How many Phase | awards has the small business firm received over the relevant time period (refer to the Phase | and Phase ||

relevant time periods cited in the solicitation?

4.) How many Phase || awards has the small business firm received over the relevant time period (refer to the Phase | and Phass

Il relevant time periods cited in the solicitation)?

* Required Information

m Save and Confinue Go to Activity Worksheet Go to Dashboard

Figure 40: Example of the SBIR Proposal Cover Sheet — Company section
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Enter information into the fields. Below is a description of each field:

Field Description

Proposal Number This field is automatically populated with the
proposal number and cannot be edited.

Topic This field is automatically populated with the
topic and cannot be edited.

Proposal Title This is a required field. Enter the proposal title.
The title may consist of digits, letters, and
spaces. Use a maximum of 200 characters.

Company Name This field is automatically populated with your
company’s name and cannot be edited.

Mailing Address (Line 1) | This is a required field. The Line 1 mailing
address may consist of digits, letters, and
spaces. Use a maximum of 100 characters.

Mailing Address (Line 2) | The Line 2 mailing address may consist of
digits, letters, and spaces. Use a maximum of
100 characters.

City This is a required field. The city may consist of
letters and spaces. Use a maximum of 50
characters.

State & Zip Code These are required fields. Select the state

from the drop-down list. Enter the ZIP + 4
code. If you do not know the + 4 code, click
the Need help for ZIP+4? link to be directed to
the Zip Code Lookup page of the United
States Postal Service web site.

Phone This is a required field. Enter your phone
number (10 digits) without any hyphens or
parentheses, e.g., 5555555555.
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Fax

Enter your fax number (10 digits) without any
hyphens or parentheses, e.g., 5555555555.

TIN

This field is automatically populated with your
company’s TIN and cannot be edited.

DUNS + 4

Enter your 9-digit Data Universal Number
System (DUNS) plus a 4-digit suffix. If you do
not know your DUNS + 4 number, click the
What is DUNS? link to be directed to a helpful
web site.

CAGE Code

Enter your Commercial And Government
Entity (CAGE) code (which is issued by the
Central Contractor Registration (CCR). If you
do not have or know your CAGE code, click
the How do | get a CAGE? link to be directed
to a helpful web site.

Proposal Contains
Proprietary Information

This is a required field. Select your answer of
Yes or No.

Amount Requested (in
dollars)

This field will populated with information that
you will enter on the Cost Proposal form.

Duration

This is a required field. Enter the duration of
the project, in months.

Requested Starting Date

Enter the start date of the project. The
required format is mm/dd/yyyy, e.g.,
02/14/2011.

Have you registered with
the company registry at
SBIR.gov?

This is a required field. Select Yes or No. If
Yes, then provide your SBC Control ID
(Reminder: Append your PDF from SBIR.gov
company registry to your technical proposal).
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Transition This is a required field. Select Yes or No for
Rate/Commercialization | the first 2 sub questions. If you do not know
Benchmarks what Transition Rate is referring to, click the
Questionnaire What is Transition Rate? link. Enter the

number of received Phase | and Phase Il
awards accordingly for the next 2 sub
guestions.

When done, click on Save or Save and Continue to proceed to the next Cover Sheet
tab.

4.3.3 POC (Company Point of Contact)

The Company Point of Contact Information section displays the information
entered about you company’s point of contact during the registration process. If
necessary, update the point of contact information.

COVER SHEET SBIR FY 14.1 Multi Phases-Topic A-DD15- g
For details, please refer to the solicitation details located at FedBizOpps website.
Be sure to click "Save" before changing tabs.

Company POC Certification Pl Key Individuals Participants Other Summary
Company POC Informafion

Salutation:* Mrs. ¥

First Name:* Georgette

Middle Name:

Last Name:* Zango

Title:* President

Phone:* 7033333333 Ext:

Fax:

E-mail Address:* ssundrani@reisystems.com

* Required Information

m Sawe and Confinue Go fo Activity Worksheet Go fo Dashboard

Figure 41: Example of the SBIR Proposal Cover Sheet — Company POC page

Enter information into the fields. Below is a description of each field:

Field Description
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Salutation This field is automatically populated with the
information entered during Registration. This is an
editable field.

This field is automatically populated with the

First Name information entered during Registration. This is an
editable field.

Middle Name Thls flelq is automatlcal_ly popul_ated Wlth the_ _
information entered during Registration. This is an
editable field.

This field is automatically populated with the

Last Name information entered during Registration. This is an
editable field.

Title This field is automatically populated with the
information entered during Registration. This is an
editable field.

Phone/Ext. Thls flelql is automatlcal_ly popul_ated Wlth the_ _
information entered during Registration. This is an
editable field.

Fax This field is automatically populated with the

information entered during Registration. This is an
editable field.

E-mail Address This field is automatically populated with the
information entered during Registration. This is an
editable field.

Edit the form as necessary and click Save or Save and Continue to proceed to
the next section (Certification).

4.3.3.1 Certification

Certification Section displays a list of questions (as shown below). All
guestions must be answered. Answer ‘Yes’ or ‘No’ (or N/A if applicable)
for each of the questions by clicking the circular radio button.

As you enter responses to the questions, it is recommended that you save
periodically to ensure that your responses are stored.
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COVER SHEET SBIR FY 14.1 Multi Phases-Topic A-DD15- g

For detsils, please refer to the solicitation details located at FedBzO
Be sure to click "Save" before changing tabs.

Company POC Cerfificafion Fl Key Individuals Participants Other Summary

Cerfification Questions

OFFEROR CERTIFIES THAT:

As defined in the current Solicitation, the offeror certifies:

A. The Principal Investigator proposed in your proposal is employed by your firm/company at the time of award and during the Yes No
conduct of research.

As defined in the current Solicitation, the offeror qualifies as a: (for statistical purposes)

B. Small Business Concern [SBC) Yes O No

Number of Employees [including all affiliates):

C. Socially and economically disadvantaged SBC Yes No
D. Woman-owned SBC Yes O No
E. HUBZone SBC certified by SBA [Determine if your company is located in 8 HUB Zone) Yes No
F. Student’Faculty Owned SBC Yes O No

As defined in the current Solicitation, the offeror complies with:

G. The provisions of the Civil Rights Act of 1964 [P.L.BB-352) and the regulations pursuant thereto. Yes No

Additional questions:

H. As defined in the current solicitation, will any foreign nationals be involved on this project? Yes No

1. Will you permit the Government te disclose the title and technical abstract page of your proposed project, plus the name, address, Yes No
and telephone number of the corporate official of your concern, if your proposal does not result in an award, to the appropriate local
and State-level economic development organizations that may be interested in contacting you for further information?

J. If this is a Phase Il proposal, are you proposing outside investment funds under the DHS Cost Matching Program, as defined in the Yes No MNiA
Mﬁon?
‘W_\ — ies o
(As defined in w. _ and Security Act &, i
P. Has your company received Federal & 5tate Technology Partnership Program (FAST) Assistance® Yes (' No N
0. Has any individual in your company or your company been convicted of a fraud-related crime involving funding received under the Yes No

SBIR program or STTR program?

R. Has any individual in your company or your company been found civilly liable for a fraud-related viclation invelving funding Yes No
received under the SBIR program or STTR program?

5. |s your company majority-owned by multiple venture capital operating companies, hedge funds, or private equity firms? Yes O No

[Please note that the SBIR Program wil not accept proposals from or make swards to small business concems that are owned by such
entities. Small business concems with such ownership are ineligible to submit proposals under this solicitation. )

T. Do you wish to be considered for the DHS - N5F |-Corps Program as defined in the current solicitation? This program is offered to Yes Mo

S&T participants only.

m Save and Confinue Go to Activity Worksheet Go to Dashboard

Figure 42: SBIR Proposal Cover Sheet — Certification section
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Below are more details about the questions to answer.

Item | Question Answer Description

a The Principal Investigator proposed in your Select Yes or No.
proposal is employed by your firm/company at the
time of award and during the conduct of research.

As defined in the current Solicitation, the offeror qualifies You can select Yes to
as a: (for statistical purposes) more than one option for
this question.

b Small Business Concern (SBC) Select Yes or No.

If you select Yes, enter
the number of
employees in the
Number of Employees
(including all affiliates)

field.
C Socially and economically disadvantaged SBC Select Yes or No.
D Woman-owned SBC Select Yes or No.

E HUB Zone SBC certified by SBA (Determine if your | Select Yes or No.
company is located in a HUB Zone)

If you are unsure, click
the Determine if your
company is located in a

HUB Zone link.
F Student/Faculty Owned SBC Select Yes or No.
As defined in the current Solicitation, the offeror complies
with:
G The provisions of the Civil Rights Act of 1964 Select Yes or No.

(P.L.88-352) and the regulations pursuant thereto.

Additional questions:
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H As defined in the current solicitation, will any foreign | Select Yes or No.
nationals be involved on this project?

Will you permit the Government to disclose the title | Select Yes or No.
and technical abstract page of your proposed

project, plus the name, address, and telephone

number of the corporate official of your concern, if

your proposal does not result in an award, to the

appropriate local and State-level economic

development organizations that may be interested

in contacting you for further information?

J If this is a Phase Il proposal, are you proposing If this is a Phase |
outside investment funds under the DHS Cost proposal, answer Yes or
Matching Program, as defined in the current No. If this is not a Phase
solicitation? Il proposal, answer N/A.

K Has this proposal been submitted to other US Select Yes or No.
Government agencies or their components? If Yes, list the names of

the agency or
component and topic
number in the space(s)
located below the
guestion.

L.1. | Is the Phase I project Manufacturing-Related or is Select Yes or No.
the resultant Phase Il project Manufacturing- “Manufacturing-Related”
Related? means relating to:

o o ) manufacturing

L.2. | If this is a Phase Il proposal, is this project

Manufacturing-Related?

processes, equipment
and systems; or
manufacturing workforce
skills and protection as
defined in Executive
Order 13329.

SBIR-BAA Public Portal: Registration and Submissions Training Guide

70



December 2015

M Are you working with a subcontractor? Select Yes or No.
If Yes, select one option
that best describes the
subcontractor from the
scroll box located below
the question.
N If your proposal results in an award, will your Select Yes or No.
company give the government permission to
include your proposal in the Navy SBIR/STTR
search database (https://navysbirsearch.com/)?
Inclusion in the database may increase the
transition of SBIR technologies and facilitate
partnerships between small businesses, large
integrators, and program offices. See Solicitation
5.6 for further detalils.
@) O. Is the Phase | project or Phase Il resultant Select Yes or No.

project related to Energy Efficiency or Renewable
Energy?

(As defined in the Energy Independence and Security Act
of 2007 (Act) P.L. 110-140)

P

P. Has your company received Federal & State
Technology Partnership Program (FAST)
Assistance?

Select Yes or No.

Has any individual in your company or your
company been convicted of a fraud-related crime
involving funding received under the SBIR program
or STTR program?

Select Yes or No.

Has any individual in your company or your
company been found civilly liable for a fraud-related
violation involving funding received under the SBIR
program or STTR program?

Select Yes or No.
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S Is your company majority-owned by multiple Select Yes or No.
venture capital operating companies, hedge funds,
or private equity firms?

There may be additional questions required, based on the Solicitation setup.
When you have completed the section, click Save OR Save and Continue to
proceed to the next tab.

4.3.3.2 PI(Principal Investigator Information)

In the Principal Investigator Information section (shown below), enter
information about the proposal’s Principal Investigator.

If you are the Principal Investigator, click the check box located at the top of
the section. Your name, email, and phone number will automatically populate
those fields; however, you will still need to enter information in the Address 1,
City, State, and Zip code fields.

COVER SHEET SBIR FY 14.1 Multi Phases-Topic A-0015-1 g

For details, please refer to the solicitation details located at FedBizOpps website
Be sure to click "Save" before changing tabs.

Company POC Certification Pl Key Individuals Participants Other Summary

Principal Investigator Information

Check here if you are the Principal Investigator. (This will pre-populate your name, email and phone ONLY.)

Salutation:* - Choose an option - ¥

First Name:*

Middle Name:* No Middle Name

Last Name:"

Title:”

Address (Line 1)*

Address (Line 2):

City:*

State:” v

Zip Code: - Need help for ZIP+47
Phone:* Ext:

Fax:

E-mail Address:”

Socially and Economically
Disadvantaged PI:*

Women PI:* No ¥

Percentage of Time:"

* Required Information

= Go to Activity Worksheet Jll Go to Dashboard

Figure 43: Principal Investigator Information page.
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Enter/edit information into the fields. Below is a description of each field:

Field

Description

Checkbox: Check here if you are the
Principal Investigator. (This will pre-
populate your name, email and phone
ONLY.)

If check-marked, majority of the
fields will pre-populate with
Company POC information.

Salutation, First Name, Middle
Name, Last Name, Title, Phone,
Fax, and E-mail Address

Enter data OR if the above was
check-marked, the data will pre-
populate with Company POC
information.

Address (Linel)

This is a required field. Enter the
street number and name.

Address (Line 2)

Enter additional address
information, such as apartment,
floor, or suite numbers.

City This is a required field. Enter the
city.

State This field will be automatically
populated with the information from
the TIN.

ZIP+4 The Zip Code is a required field,

supported with a 4 digit suffix. If
you do not know the 4 digit suffix,
click the Need Help for ZIP + 4 link.
This will open the United States
Postal Service website’s ZIP Code
Lookup page to search for the four-
digit suffix.

Socially and Economically
Disadvantaged PI

Select Yes or No.
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Women Pl

Select Yes or No.

Percentage of Time

This is a required field. Enter only
numbers.

When you have completed the section, click Save OR Save and Continue to

proceed to the next tab.

4.3.3.3 Key Individuals

This form allows you to enter Key Individuals’ information for the Proposal.

COVER SHEET

Be sure to click "Save"” before changing tabs.

Company POC Certification

Key Individuals Information

Check here to remove this Key Individual

For details, please refer to the solicitation details located at FedBizOpps website.

SBIR FY 14.1 Multi Phases-Topic A-0015-] g

Pl Participants Other Summary

Key Individuals

Salutation:™ - Choose an option - ¥

First Name:™

Last Name:**

Position/Title:*

E-mail Address:*

Phone:™

% of Effort Individual Will Contribute to The
Project:**

** Required only if this section is being completed

m Save and Continue Go to Activity Worksheet Go to Dashboard

Click cn Add Key Individual to add additional Key Individuals [EilCRUEIMETTE

Figure 44: Key Individuals’ Information page.

Enter information into the fields. Below is a description of each field:

Field

Description

Checkbox: Check here
if to remove this Key
Individual

If check-marked, you will not be required to
enter any information for the marked individual.
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The following fields are only required if you want to enter data in this

section.

Salutation Select from dropdown list.

First Name Enter First name.

Middle Name Enter Middle name.

Last Name Enter First name. This is an editable field.
Position/Title Enter Position/ Title

This field is automatically populated with the
information entered during Registration. This is
an editable field.

This field is automatically populated with the
information entered during Registration. This is
an editable field.

This field is automatically populated with the
information entered during Registration. This is
an editable field.

E-mail Address

Phone/Ext.

% of Effort Individual
Will Contribute to the
Project.

When you have completed the section, click Save OR Save and Continue to
proceed to the next tab.
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4.3.4

Participants

In the Participant Information section (shown below), enter information about the
subcontractor, partner, or other participant, if applicable.

If there is not a subcontractor, partners, or other participant, click the Check here
to remove this participant check box.

If you have more than one subcontractor, partner, or other participant, click the
Add Participant button (located at the bottom of this section) to add another
section in which to enter his/her information.

In the Type field, the options are: Subcontractor, Research Institution, Partner,
and Other Patrticipant. If you do not know who your subcontractor, partner, or
other participant will be, you can click the TBD check box.

COVER SHEET
For details, please refer to the solicitation details located at FedBizOpps websi
Be sure to click "Save" before changing tabs.

Company POC Certification Pl

Subcontractor/Pariner/Other Parficipant Informafion

Check here to remove this participant

te.

Key Individuals

SBIR FY 14.1 Multi Phases-Topic AD0M 5 g

Parficipants Other Summary

Type:™

- Choose an option - ¥

Name:**

TBD

Address [Line 1):

Address (Line 2):

City:

State:

Zip Code:

Meed

help for ZIP+47

POC Salutation:

—Choose an option - ¥

POC First Name:

POC Middle Name:

POC Last Name:

POC Phone:

POC Fax:

POC E-mail Address:

** Required only if this section is being completed

m PrT— T e [ r—

Click on Add Participant to add additional participants [l R lg=T-5 11

Figure 45: Participants Information page.

When you have completed this section, click Save OR Save and Continue to
proceed to the next tab.
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4.3.4.1 Other

This section has four parts: Technical Abstract, Project AIMS, Summary of Results,
and Keywords (shown below).

Technical Abstract: Enter your technical abstract in this section. The technical
abstract should be limited to 250 words. The abstract must identify the purpose of
the work and briefly describe the work to be carried out, the finding or results, and
the potential commercial applications of the effort. Since DHS will publish the
abstract, it must not contain any proprietary or classified data.

Project Aims: This section is limited to 500 words. State the specific objectives of
the Phase | research and development effort, including the technical questions you
will try to answer to determine the Phase | feasibility of the proposed approach and
the impact that the results of the proposed research will exert on the research field(s)
involved. State concisely and realistically what the proposed research is intended to
accomplish in terms of its potential for technological innovation and commercial
application. Define the proposed product, process or service to ultimately be
developed. Include milestones for each of the aims as these will be used in the
evaluation process.

Summary of Results: The summary of results should be limited to 500 words.
Summary of the anticipated results and implications of the approach (both Phases |
and II) and the potential commercial applications of the research.

Important Note: Applies to the two sections mentioned above. Due to security
considerations, restrictions have been placed upon the use of special characters in
the Technical Abstract field. Special characters are limited to simple punctuation
marks only. We recommend that you type your text directly into the free-text field. If
you must “copy and paste” your text, copy from a basic text editor (not a word
processing program) and paste it into the Technical Abstract field. If you need help,
please contact the Technical Support.

Keywords: In this section, enter key words that would be useful for the
Program Office to use to identify specific content within your proposal.
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COVER SHEET SBIR FY 14.1 Multi Phases-Topic A-0015-

For details, please refer to the solicitation details located at FedB=0Opps website.

Be sure to click " Save" before changing tabs.

Company PoC Cerfification Pl Key Individuals Parficipants Other Summary

TECHNICAL ABSTRAC

1 out, the finding
d data.)

appli
Due to security considerations, restrictions have been placed upon the use of special characters, Special characters are limited to simple punctuation marks anly. We
recammend that you type your text directly inta this field. If you must “copy and paste” your text, eopy from a basic text editor (not & ward processing pragram) and
paste it inte the field,

PROJECT AIMS [for Government use only):

Due to security considerations, restrictions have been placed upon the use of special characters, Special characters are limited to simple punctuation marks only. We

recommend that you type your text directly into this field, If you must “copy and paste” your text, copy from & basic text editar (not & word processing program}) and
paste it into the field,

SUMMARY OF RESULTS (Ne proprietary information){for Government use only}:*

(The summary of r

ould be fimited to 500 words v of the i ‘ed rezultz and i of the (both Phasze= | and Ii) and the potential

commercial appiics

Due to security considerations, restrictions have been placed upon the use of special characters, Special characters are limited to simple punctuation marks anly. We
recommend that you type your text directly into this field, If you must “copy and paste” your text, copy from & basic text editor (not & word processing program) and
paste it inta the field.

KEYWORDS ™

* Required Information

E Save and Confinue Go to Activity Worksheat Go to Dashboard

Figure 46: Example of the Other page (includes Technical Proposal, Project Aims, Summary
of Reports, and Keywords sections)

When you have completed this section, click Save OR Save and Continue to
proceed to the next tab.
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4.3.4.2

Summary

The Summary page provides a preview of all the information entered in earlier
steps. Any fields that display “required” in red indicates required field and
must be completed in order to finish with the Coversheet. Once you'’re
reviewed all the information, click on Complete Cover Sheet.

COVER SHEET

For details, pleass

Company POC
Cover Sheet Summary

COMPANY INFORMATION:

& refer to the solicitstion detsils located st FedBizOpps websits.
In order to complete the Cover Sheet, you must click the "Complete Cover Sheet" button.

Certification Pl Key Individuals Participants

SBIR FY 14.1 Multi Phases-Topic A-0015-1 g

Proposal Number:

SBIR FY 14 1 Multi Phases-Topic A-0015-1

Topic:

Topic A - Topic A

wall Addres .

_odrani@re...,
1

N —T T T —r

COMPANY POINT OF CONTACT INFORMATION:

salutation:* Wrs

First Name:* Georgette
Middle Name:

Last Name:* Zango

Title:* President
Phone:* 7033333333 Ext:
Fax:

E-mail Address:*

OFFEROR CERTIFIES THAT:

As def in the current Solicitation, the offeror ifies

bus

congems with such ownership sre ineligible to submit propasals under this solicitation.)

5BIR progran.
5. Is your company majority-owned by mulfiple venture capital operating companies, hedge funds, or private equity firms? Yes
P note that the SBIR Program will not aceept propasals fram or make awards to small business coneems that are ownad by such entties. Smal

participants only

T. Do you wish to be considered for the DHS - NSF |-Corps Program as defined in the current solicitation? This program is offered to S&T Yes

PRINCIPAL INVESTIGATOR INFORMATION:

euismod in, nibh. Gu.-

UL Mo

_odimentum velit. Class aj..

~yu ad litora torguent per v

Salutation:* Mrs

First Name:* Jane

Middle Name* ]

Last Name:* Doe

Title:* Sr. Investigator

Add 1) 11 ot o o

) = — ™ ™ et

_adMCOT e

et inceptos himenaeos. h.

Sed lacinia, urna non tincidunt mattis, tortor neque adipiscing diam, a cursus ipsum ante quis turpis. Nulla facilisi. Ut fringilla. Suspendisse potenti. Nunc feugiat mi
a tellus consequat imperdiet. Vestibulum sapien. Proin quam. Etiam ultrices. Suspendisse in justo eu magna luctus suscipit. Sed lectus. Integer euismod lacus
luctus magna. Quisque cursus, metus vitae pharetra auctor, sem massa mattis sem, at interdum magna augue eget diam. Vestibulum ante ipsum primis in faucibus
orci luctus et ultrices posuere cubilia Curae; Morbi lacinia molestie dui. Praesent blandit dolor. Sed non quam. In vel mi sit amet augue congue elementum. Morbi in
ipsum sit amet pede facilisis laoreet. Donec lacus nune, viverra nec.

KEYWORDS:*

Cybersecurity cyber security

* Required Information ** Required only if this section is being completed

Complete Cover Sheet Go to Acfivity Worksheet Go to Dashboard

If all required fields are completed, the page displays a confirmation

message.
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COVER SHEET SBIR FY 14.1 Multi Phases-Topic A-DD13H g

Propazal: SBIR FY 14.1 Multi Phases-Topic A-00154 - Proposal Title Test 123
Your Cover Sheet for the proposal has been successfully completed,
To print the Cover Sheet, click on the Get Printable Version button below. Then, go to File-»Print menu option of your browser or click on the printer icon/Print button (if

JavaScript is available), and print the form. I your form prints on more than 1 page when you print #t from here, it will still be counted as 1 page. Itis strongly recommended that
you print the forms and save it for your records BEFORE you submit the proposal.

J'r.cmr RIS Get Printable Version
Return fo Cover Sheet Go fo Ackivity Worksheet Jll Go fo Dashboard

Click Go to Activity Worksheet button to access the Proposal Activity
Worksheet page. If you completed Cover Sheet, it is now marked as
Complete and displays the date and time that you last updated it.

SBIR FY 14.1 Multi Phases-Topic A-00154 - Proposal Tifle Test 123

Overall Completion Due Date Requirements Status Last Updated Date Action

12/08/2015 07:18:27 PM
Not Yet Submitted 12/30/2015 220 PM Gwer Sheet o 3 g)
W0 j_
W0
W0
W0

Cost Proposal Incomplete
e Proposal Uploads Incomplete +
days
n

Proposal Submission
@ oelete n SUBMIT

4.3.5 SBIR Cost Proposal
1. From the Proposal Activity Worksheet page, click the Cost Proposal link.

SBIR FY 14.1 Mulfi Phases-Topic A-00154 - Proposal Tifle Test 123

‘Overall Completion Due Date Requirements Status Last Updated Date Action

12/30/2015 02:00 PM | Cover Sheet ‘:"':'3"'::'1253_”6':'_ P 2 &
EST

Pue Proposal Uploads 3
<

Not Yet Submitted

=
Proposal Submission

€ Delete D

2. The Cost Proposal page displays. There are seven different sections/tabs
that must be completed:

e Section A: Direct Labor Cost

e Section B: Overhead Cost

e Section C: Other Direct Costs (ODCs)

e Section D: General & Administrative (G&A) Cost
e Section E: Profit/Cost Sharing

e Section F: Deliverables and Audit Info

SBIR-BAA Public Portal: Registration and Submissions Training Guide
80



December 2015

Summary: Cost Proposal Summary Review

For details about the cost proposal, refer to the solicitation details located
on the Federal Business Opportunities website (www.fbo.gov).

3. On the Section A tab (shown below), enter the Direct Labor Cost
information.

a.

In the Labor Category field, enter the proposed labor categories, e.g.,
Principal Investigator/Project Manager, Research Assistant/Laboratory
Assistant, Analyst, and Administrative Staff.

In the Hours field, enter the proposed hours required for the specific
labor category.

In the Rate ($) field, enter the proposed hourly rate for the specific
labor category.

When you enter numbers into the Hours and the Rate ($) fields, the
Cost ($) (hours x rate) field automatically populates with the
calculation.

You may remove a labor category by clicking the Delete button.

Add subsequent labor costs in the remaining rows. If you need to add
more than three labor categories, click the Add More Lines button to
add an additional row.

When you are finished with Section A, click Save and Continue to
proceed to the Section B tab.
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COST PROPOSAL SBIR FY 14.1 Multi Phases-Topic AD015 g

For details, please refer to the solictation details located at FedBizOpps website.
Be sure to click "Save" before changing tabs
Secfion A Section B Section C Section D Section E Section F Summary

Secfion A: Direct Labor Cost

Enter labor categories
hours far

proposed (e.g., Principal Investigator, Project Manager, Research Assistant, Laboratory Assistant, Analyst, Administrative Staff), labor rates and the
egory.

ch labor ¢

= Please do not use commas () in hours, rate, and cost.
+ Hours must be whole numbers,

= Rate and cost will only accept up to two (2) decimal places.

[ save W save and Coninue | Go to Activity Worksheet Jll Go to Dashiboard

Labor Category Hours Rate ($) Cost(§) Remove?
(hours x rate)

il

m Save and Confinue Go to Acfivity Worksheet Go to Dashboard

Figure 47: Example of Section A of the Cost Proposal

4. On the Section B tab (shown below), enter Overhead cost information.

a. You may choose to enter the rate of the overhead cost as the
percentage of the Total Direct Labor. Use the current rate(s)
negotiated with the cognizant federal negotiating agency, if available.

b. You may choose to enter the total cost for the total estimated overhead
costs to execute the project. If you enter the total cost, also enter the
explanation for the total cost in the Explanation field.

c. When you are finished with Section B, click Save and Continue to
proceed to the Section C tab.
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COST PROPOSAL SBIR FY 14.1 Multi Phases-Topic A-0015- o

For details, please refer to the solicitation detsils located at FedBizOpps website.

Be sure to click "Save" before changing tabs.
Section A Secfion B Section C Section D Section E Section F Summary
Secfion B: Overhead Cost

Specify current rate and base. Use curent rate(s) negotiated with the cognizant federal negotiating agency, if available, OR provide s number for total estimated overhead
costs to execute the project.

m Save and Confinue Go fo Acfivity Worksheet 'Go fo Dashboard

Overhead Rate/Cost

% Rate
% of Total Direct Labor (which is currently at 0.00)

- OR -

Cost
L}

Explanation (Limit 1000 characters, approximately 100 words)

m Save and Confinue Go fo Acfivity Worksheet 'Go fo Dashboard

Figure 48: Example of Section B of the Cost Proposal

5. On the Section C tab, enter Other Direct Costs (ODCSs) information.

Each section on the page pertains to a specific ODC type:
e A: Direct Material Cost

e B: Special Testing

e C: Special Equipment

e D: Travel

e E: Subcontracts

e F: Other

For each ODC you enter, provide an explanation in the Explanation field
located at the bottom of the form.

¢ Inthe Category field (shown below), enter the category of the ODC as
it pertains to the section; e.g., in the Subcontracts section, you might
enter a Consultant category.
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e Inthe Cost ($) field (shown below), enter the projected cost for that
category. Do not use commas (,) in the Cost ($) field. The field will
only accept up to two (2) decimal places.

e You may remove a labor category by clicking the Delete button

SBIR FY 14.1 Muli Phases-Topic A00154 4y

COST PROPOSAL

£ CEET EITmmT EI

a) Direct Material Cost

Gategory Cost($) [Remove>
b) Special Testing (include field work at government installations)

Category Cost(s) [Remever
c) Special Equipment

Category Cost(5) [Remeve?
d) Travel (if direct charge)

Gategory Cost ($) [Remove>

(e [ sove v Cantne [ Go o ety Woriieet J| Go'o Dasoard

Figure 49: Example of the Section C of the Cost Proposal

SBIR-BAA Public Portal: Registration and Submissions Training Guide
84



December 2015

a. At the bottom of the page, enter your explanation of the ODC(s) in the
Explanation field (shown below). Include the basis used for estimating
costs (e.g., vendor quote, catalog price.). As an example, if any travel is
proposed, include an explanation of the purpose of each trip, number of
travelers, and cost of each trip. For materials, include a description of the
materials, quantity required, and basis for the proposed cost.

b. When you are finished with Section C, click Save and Continue to
proceed to the Section D tab.

6. On the Section D tab (shown below), enter General & Administrative
(G&A) Cost information.

a. You may choose to enter the rate of the G&A cost as the percentage of
the Subtotal. Use the current rate(s) negotiated with the cognizant
federal negotiating agency, if available.

b. You may choose to enter the total cost for the total estimated G&A
costs to execute the project. If you enter the total cost, also enter the
explanation for the cost in the Explanation field.

COST PROPOSAL SBIR FY 14.1 Mutti Phases-Topic ADD15 g

For details, pleasa refer to the solictation datails locstad at FedBizOpps website.
Be sure to click "Save™ before changing tabs

nt rate(s) negotisted with the cognizant federal negotiating agency, f available, OR provide a number for tatal estimated general &

G&A Rate/Cost

# Rate
% of Subtotal {which is currently at 0.00)

- OR -

m Save and Confinue Go to Acfivity Worksheet ‘Go to Dashboard

Figure 50: Example of Section D of the Cost Proposal

c. When you are finished with Section D, click Save and Continue to
proceed to the Section E tab.
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7. On the Section E tab (shown below), enter Profit/Cost Sharing information.
This includes the profit to be added to total budget, shared costs to be

subtracted from total budget, as applicable. For Cost Sharing, enter rate or
cost as a negative number.

a. You may choose to enter the rate as the percentage of the Total Cost.

b. You may choose to enter the total cost. If you enter the total cost, also
enter the explanation for the cost in the Explanation field.

c. When you are finished with Section E, click Save and Continue to
proceed to the Section F tab.

COST PROPOSAL SBIR FY 14.1 Multi Phases-Topic A-00154 _

For details, please refer fo the solictation details located at FedBizOpps webste.
Be sure to click “Save" before changing tabs.

Section A Section B Section C Section D Secfion E Section F Summary

Secfion E- Profit’Cost Sharing

m ‘Save and Confinue Go to Activity Worksheet Go to Dashboard

Profit wil be added to total budget

ProfitiFee Rate/Cost

# Rate

% of Total Cost (which is currently at 0.00)

—OR -

Cost
5

Explanstion (Limit 1000 characters, approximately 100 words)

Sharad costs will b subtracted from tatal budgat

Cost Sharing

s

Explanation (Limit 1600 characters, approximately 100 words)

m Save and Canfinue | Go fo Ackivily Worksheet [l] Go fo Dashboard

Figure 51: Example of Section E of the Cost Proposal
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8. On the Section F tab (shown on next page), enter Deliverables and Audit
information.

a. Upon selection, you will be required to submit mandatory deliverables
such as progress reports, final report, and New Technology report per
the contract. If your company is proposing any additional deliverables,
list them in the Additional Deliverables field.

b. In the Quantity field, include the unit of measurement, e.g., 2 models or
1.5 Ibs. of material.

c. Inthe Project Delivery Milestone field, identify the milestone at which
you will submit the specified deliverable.

d. Toremove a deliverable, click the Delete button.

e. If you require the use of government facilities or equipment, identify
them in the available text box.

f. In the Audit Agency Contact information section, if a federal agency
has ever audited your accounting system, specify the agency, office
location, and contact information.

g. Inthe Contract Type section, indicated the type of contract proposed:
cost-plus-fixed-fee or firm-fixed price.

h. When you are finished with Section F, click Save and Continue to
proceed to the Summary tab.
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COST PROPOSAL SBIR FY 14.1 Multi Phases-Topic A0015-1 g

For detalls, please referto the salictation details located at FedBizOpps websis.
Be sure to click "Save" before changing tabs

Section A Section B Section C Section D Section E Sectfion F Summary

Sectfion F: Deliverables and Audit Info

m Save and Confinue Go to Activity Worksheet Go to Dashboard

DELIVERABLES: Upon selection, Companies will be required to submit mandatory deliverable
Commersialization repart as per their contract. If your company is prapasing any additionsl de

s progress reports, final report and updsted Company
es, list them below:

Additional Deliverables Quantity! Project Delivery Milestone? Remove?|

IInclude unit of measurement, &.g. 2 models or 1.5 Ibs. of material _
e ampies End o Contracs
3o remove an existing entry, click on the "Delete” button

GOVERNMENT FACILITIES AND EQUIPMENT: If you require the use of Govemment Faciities or Equipment, identify the Govemment Facilities or Equipment below:

Government Facilities and Equipment

ol excead 1000 characters (about 100 words)

AUDIT AGENCY CONTACT INFORMATION: If a federal agency has ever audited your sccounting system, specify the agency. office location, and contact informstion below:

Contact Information

Agency

Officel/Location

Phone

E-mail Address

m Save and Confinue Go to Acfivity Worksheet Go to Dashboard

Figure 52: Example of Section F of the Cost Proposal

9. On the Summary tab, review the Cost Proposal information.
a. If you need to edit information:
e Click the tab to return to that specific tab.
e Update the information.

e Click Save.

e Click the Summary tab to return to the summary.
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COST PROPOSAL SBIR FY 14.1 Multi Phases-Topic A-0015H g

Faordetsils, pleasa rafer to the solicitation datails located at FedBizOpps wabsita
Be sure to click "Save" before changing tabs.

Section A Section B Section C Section D Section E Section F Summary

Cost Proposal Summary - Review

ct, please click on the Complete Cost Proposal button to complete the Cost Proposal form. Please note
onsidered "Incompleta” and will not be printable by the system.

Please review your budget form below. If everything is o
that unless you click on this button, your Cost Proposal v

Ciicking on the Complete Cost Proposal button doas NOT

changes, your budget form wil ance again be marked as "Incomplete.”

ent you from making changes to the Cost Proposal form. However, plesse note that if you make any

Compiete Cost Proposal Go to Acfivity Worksheet Go to Dashboard

Cost Proposal Breakdown
Cost Breakdown ltems {in this order, as appropriate)

1. Total dollar amount proposed:

2. Direct labor cost:

a. Enter labor categories proposed {a.g., Principal Investigator/Project Manager, Research Assistant/Laboratory Assistant,
Analyst, Administrative Staff), labor rates and the hours for each labor category.

«u. Technica: .

11. Total proposed amou....

12. Deliverables and audit info:

a. DELIVERABLES: Upon selection, Companies will be required to submit mandatory deliverables such as progress reports, final
report and updated Company Commercialization report as per their contract. If your company is proposing any additional
deliverables, list them balow:

Deli bl (#] ity Project Delivery Milestone

b. GOVERNMMENT FACILITIES AND EQUIPMENT: If you require the use of Govemment Facilties or Equipment, identify the
Govemment Facilties or Equipmant balow:

asdasdasdasdasdasd

€. AUDIT AGENCY CONTACT INFORMATION: If a federal agency has ever audited your accounting system, specify the agency,
office location, and contact information below:

Agency

Dffice/Location

Phone

E-mail Address

Complete Cost Proposal Go fo Activity Worksheet Go fo Dashboard

b. If everything is correct, click the Complete Cost Proposal button.

Note: If you do not click this button, the Cost Proposal will be
considered "Incomplete” and will not be printable by the system.

Clicking the Complete Cost Proposal button does NOT prevent you
from making changes to the Cost Proposal form. However, if you make
any changes, your budget form will once again be marked as
"Incomplete.”

10.The SBIR Cost Proposal > Update Status page opens (shown below).

Click the Go to Activity Worksheet button to access the next component in
the proposal. You may also click the Get Printable Version button to
download a PDF version of the completed Cost Proposal.
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COST PROPOSAL SBIR FY 14.1 Multi Phases Topic A-0015 g

FPropozal SBIR FY 14.1 Multi Phases-Topic A-0015- Proposal Title Test 123
Your Cost Proposal for the proposal has been successfully completed.
Tao print the Cost Propasal, click on the Get Printable Version button below. Then, go to File-=Print menu option of your brawser ar click on the prater ison/Print buttan (f

JavaSeript is avaisble), and print the form. If your form prints on more then 1 page when you print & from here, it wil still be counted as 1 page. It is strongly recommended
that you print the forms and save it for your records BEFORE you submit the proposal.

J.Cus( Froposal Complete Ry = AV
Return to Cost Proposal Go fo Activity Worksheet ll Go to Dashboard

Figure 53: Example of the SBIR Cost Proposal - Update Status page

11.When you click the Go to Activity Worksheet button, the Proposal Activity
Worksheet page displays. The Cost Proposal component is now marked
as Complete and displays the date and time that you last updated it.

=5t 123 *®

Overall Completion Due Date Requirements Last Updated Date Action

12/08/2015 07:38:37 PM
2% &

12/00/2015 O7:58:45 PM |
> e)

Incomplete +

g
il

12/30/2015 02:00 PM | Cover Sheet
EST

@st Proposal

Proposal Uploads

Not Yet Submitted

Briefing Chart Incomplete +

Proposal Submission Incomplete

4.3.6  SBIR Proposal Uploads

1. From the Proposal Activity Worksheet page, click the Proposal Uploads
link to upload your Technical Proposal.
E =

Last Updated Date Action
12/09/2015 07:36:37 PM
EST R &

Overall Completion Due Date Requirements

Not Yet Submitted 12!30,{20;;[02:00 PM | Cover Sheet

12/08/2015 07:55:45 PM
Cost Proposal EsT &

Proposal Uploads Incomplete ')

Eriefing Chart 1

£

Proposal Submission Incomplete

0 Delete n

2. The Technical Proposal Upload page displays. Click the Browse or
Choose File button.
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PROPOSAL UPLOADS SBIR FY 14.1 Multi Phases-Topic A-0015- g
For details, please refer to the solicitation details located at FedBizOpps website.

Use this form to upload your file. Find the file to upload using the "Browse..." button below. When ready to upload, click on the "Upload Now" button.
= Itmust be in PDF format

= Do notinclude forms in this decument.

= The file size must not exceed the maximum size listed in the solicitation.

= File name must not exceed 100 characters.

* Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page

Currently Uploaded File(s}
File Type File Name File Size Uploaded Date

Technical Proposal | No uploads

File(s) to be uploaded
Technical Proposal | Choose File | Mo file chosen

* Required Upload

3. When you have selected the documents to upload, click the Upload Now
button. Important Note: Refer to the specific solicitation for guidelines
pertaining to document format and size.

4. If your upload is successful, the page will display a confirmation message
of your upload, and the document name will display in the Currently
Uploaded File(s) section.

PROPOSAL UPLOADS SBIR FY 14.1 Multi Phases-Topic A-0015- o

For details, please refer to the solicitation detsils located at FedBizOpps website.

@rtransaction has been processed. )

Use this form to upload your file. Find the file to upload using the "Browse..." button below. When ready to upload, click on the "Upload Mow" button.
= ltmust be in PDF format.

= Do notinclude forms in this document.

= The file size must not exceed the maximum size listed in the solicitation.

= File name must not exceed 100 characters.

* Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page.

Currently Uploaded File{s}

File Type File HName File Size Uploaded Date

e ~
[JEchllical Proposal | Tech_Proposal_UNO.pdf 140 KB 12/09/2015 08:03 PMEST }

File(s) to be uploaded
Technical Proposal | Choose File | Mo file chosen

* Required Upload

If you decide to upload a different document, it will replace the previously
uploaded document.

5. The system will automatically send you a confirmation e-mail to the e-mail
address you specified on Cover Sheet.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
91



December 2015

6. When you are finished, click the Go to Activity Worksheet button.

7. The Proposal Activity Worksheet page displays. The Proposal Uploads
component is now marked as Complete and displays the date and time
that you last updated it.

SBIR FY 14.1 Mulfi Phases-Topic A-00154 - Proposal Tifle Test 123

Overall Completion Due Date Requirements Status Last Updated Date Action
12/08/2015 07:38:37 PM
EST T a

Not Yet Submitted

12/30/2015 02:00 PM | Cover Sheet
EST

=3

Cost Proposal 12."33."2315&3_.;:53:45 PM 2 &
[_compice ]
scomple |

T 20012 0345 M | ~
. 6”053, Uiploads 1209201 G0 as P 3 )
days . T
Proposal Submission

OER

4.3.7  SBIR Briefing Chart
1. From the Proposal Activity Worksheet page, click the Briefing Chart link.

SBIR FY 14.1 Mulfi Phases-Topic A-00154 - Proposal Tifle Test 123

Overall Completion Due Date Requirements Status Last Updated Date Action
12/08/2015 O7:38:27 PM

EST v a

Mot Yet Submitted IZJJDJZDEISS.IDZ:DD pM | Cover Sheet

12/09/2015 07:58:45 PM
Cost Proposal EST 2 &

Proposal Uploads 12."33."2315E§$:33:45 PM

Due in 4

days " . "
@rieﬁng Chart Incomplete + }

Proposal Submission
Qe B

2. The Briefing Chart Upload page displays.

BRIEFING CHART SBIR FY 14.1 Multi Phases-Topic A-0015- g
For details, plesse refer to the solicitation detsils located st FedBizOpps wabsits.

Use this form to upload yourfile. Find the file to upload using the "Browse..." button below. When ready to upload, click on the "Upload Now™ button.
= ltmust be in PDF format.

* Do not include forms in this document.

= The file size must not exceed the maximum size listed in the solicitation.

= File name must not exceed 100 characters.

* Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page.

Currently Uploaded File(s}

File Type File Name File Size Uploaded Date

Briefing Chart No uploads

Eile(s) to be uploaded
Briefing Chart * || Choose File | No file chosen {must not exceed 1 page(s))

* Required Upload

Upload Now
Go to Activity Worksheet Go to Dashboard

3. Click the Choose File or Browse... button.
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4. When you have selected the document to upload, click the Upload Now

6.

button. Important Note: Refer to the specific solicitation for guidelines
pertaining to document format and size.

If your upload is successful, the page will display a confirmation message
of your upload, and the document name will display in the Currently
Uploaded File(s) section.

BRIEFING CHART SBIR Fy 14.1 Multi Phases-Topic ADD15 g
For details, please refer to the solicitation details located at FedBizOpps website.
( Your transaction has been processeD

Use this form to upload your file. Find the file to upload using the "Browse..." button below. When ready to upload, click on the "Upload Now" button.
= It must be in PDF format.

= Do notinclude forms in this document.

= The file size must not exceed the maximum size listed in the solicitation.

= File name must not exceed 100 characters.

+ Uploading a new document will replace the previous uploaded document.

NOTE: Do not upload classified information through this page.

Currently Uploaded File(s)

File Type File Name File Size Uploaded Date

~

e
Erieﬁng Chart Briefing Chart_SunRise.pdf 251 KB 12/00/2015 0OB:10 PM EST )

File(s) to be uploaded
Briefing Chart Choose File | Mo file chosen

* Required Upload

If you decide to upload a different document, it will replace the previously
uploaded document.

The system will automatically send you a confirmation e-mail to the e-mail
address you specified on Cover Sheet.

When you are finished, click the Go to Activity Worksheet button.

The Proposal Activity Worksheet page displays. The Briefing Chart upload
component is now marked as Complete and displays the date and time
that you last updated it.

4.3.8 Submit a Phase | SBIR Proposal

1.

If you are already logged into the system and you are on the Proposal
Activity Worksheet page, go to Step 2 below.

If you have exited and are returning to submit the proposal, go to the
Public Portal, log in. You will be brought to the Proposal Activity
Worksheet page (shown below).
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2. From the Proposal Activity Worksheet page, if all of the components of
you proposal are marked as Complete, click Submit located in the bottom

left corner (shown below).

Note: The Submissions component is displayed as Incomplete, indicating
that your proposal “package” has yet to be submitted. The Submit button

will take you to the Submit page.

SBIR FY 14.1 Mulfi Phases-Topic A-0015 - Proposal Tifle Test 122
Overall Completion Due Date Requirements

12/30/2015 02:00 PM | Cover Sheet
EST

Not Yet Submitted

Cost Proposal

Due in 20 Proposal Uploads
days
Briefing Chart

Proposal Submission

a Delete

Status Last Updated Date Action
12/00/2015 07:36:37 FM =
|_compiete ] 287 v &
12/00/2015 07:58:45 PM =
|_compiete ] 287 v &
m 12/00/2015 08:03:45 PM .
EST 1
m 12/09/2015 08:10:00 PM .
EST 1

Incomplete

3. You must click the Submit button to submit your Proposal.

4. Important Note: You will not be able to make any changes to your

Proposal after it is submitted.

5. The Proposal Submission Confirmation page displays (shown below). You

should print/save this page for your records.

Proposal Title:

Submitted On:

You Have Successfully Submitted the Phase | Proposal.

Proposal Mumber:

SBIR FY 14.1 Multi Phases-Topic A-0015-
Proposal Title Test 123
12/09/2015 08:20 PM EST

Thank you for participating in the SBIR Program. Your submission will be reviewed by program officials and you will be contacted if your
proposal is selected for further consideration.

Go to Activity Worksheet Go to Dashboard
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6. Click on Go to Dashboard, and notice that the submitted proposal is now
listed in the Submitted (proposals) tab

My Proposals

i e g

Show 5

L In Progress

¥ | entries

Past Due

Search:

r=]

Proposal Number Solicitation Type FY Submission Date Invited?
GBIR FY 14.1 Multi Phases-Topic A-0015-I SBIR FY 14.1 Multi Phases ~ Phase | 2014 12/09/2015 08:20 PM EST )
SBIR 2015 Phase Tres SN5-H-56015.1-004-  SBIR 2015 Phase Tres Phase [l 2015 03/18/2015 1213 PM EDT
000211 SNS
SBIR 2015 Phase Tres SNS-H-3B015.1-004-  SBIR 2015 Phase Tres CRPP 2015 03/17/2015 0919 AMEDT  Yes
0002-CRPP SNS
SBIR 2015 Phase Tres SNS-H-SB015.1-004-  SBIR 2015 Phase Tres 2nd Phase 2015 03/16/2015 03:30 PM EDT ~ Yes
0002412 SNS Il
SBIR 2015 Phase Tres SNS-H-5B015.1-004-  SBIR 2015 Phase Tres Phase Il 2015 03/16/2015 03:13PMEDT  Yes
000241 SNS
Showing 1to 5 of 63 entries First Previous 1 2 3 4 5 13 Next Last

7. Clicking on the Proposal Number will take you back to the Activity
Worksheet. Notice that all components are marked “Complete” including
Proposal Submission

8. You may use the icons in the Actions column to access the proposal
documents for your records.

Overall Completion

Submitted

Due Date

Requirements

Cover Sheet

12/30/2015 02:00 PM
EST

Cost Proposal

“BM“{"E“ Proposal Uploads
fsﬁ“ “Ev“:‘w Briefing Chart

Proposal Submission

Status. Last Updated Date Action
Complete 12/09/2015 07:36:37 PM EST =]
Complete 12/09/2015 07:58:45 PM EST =]
Complete 12/08/2015 08:03:45 PM EST
Complete 12/09/2015 08:10:00 PM EST

Complete 12/09/2015 08:20:50 PM EST

Figure 54: The Submit Proposal link is highlighted

9. The system will automatically send you a submission confirmation e-
mail to the e-mail address you specified on Cover Sheet.

If you do not receive a submission confirmation, check your e-mail
account’s Spam/Junk folder and/or contact the Technical Support
immediately.

Important Note: Your proposal will be reviewed by program officials and you
will be contacted if your proposal is selected for award.

Important Note: Proposals received after the deadline will not be accepted or
evaluated.
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4.4

Start a Phase || SBIR Proposal

Follow the instructions below to start a new proposal.

18.To respond to an invitation to submit a Phase Il SBIR proposal, go to the

SBIR Public Portal at https://sbir2.st.dhs.qov/.

Login by clicking on the Portal Login link, located at top-right corner of the

page.

PORTAL LOGIN

« The DH

M Thursday, September 10
ize for any inconvenience. If you

15 EDT - 1:00 AM, Friday, September 20 T
istance, please contact the help desk at dhsst

stems.com

« The DHS SBIR Program Released its FY15.1 SBIR Phase | Solicitations, HSHQDC-15-R-00017 italic

A Search and Rescue Guide for Public Safety

Figure 55: Example of the SBIR Portal Login link

Homeland
i3 s eclu lt\, HOME SOLICITATIONS NEWS & EVENTS AWARDS. RFESOURZES
PORTAL LOGIN
&T SBIR Portal website will be undergoing scheduled maintenance and will not be available on the following dates and times

19.The Proposal Submissions Login page displays (shown below). To enter
the portal, you must agree to the security agreement, and enter your
company’s username and password that you created during registration.

PORTAL LOGIN

Haven't Registered?

REI ST Security Agreement

You are about to access a REI computer system. This computer system
and data therein are property of the U S. Government and perIdEd for
official U.S. Government information and use. There is no expectation of

rivacy when you use this computer system. The use of a password or
any other se:um measure does not establish an expectation of privacy.
By using this system, you consent to the terms set forth in this notice. You
may not process classified national security information on this
computer system. Access to this system is restricted te autherized users
only. Unauthorized access, use, or modification of this system or of data
contained herein, or in transit toffrom this system, may constitute a
violation of section 1030 of title 18 of the U.S. Code and other criminal
laws. Anyone who accesses a Federal computer system without
authorization or exceeds access authority, or obtains, aliers, damages
destroys, or discloses information, or prevents authorized use of
information on the computer system, may be subject to penalties, fines or
imprisonment. This computer system and any related equipment is subject
to monitering for administrative oversight, law enforcement, criminal
investigative purposes, inquiries into alleged wrongdoing or misuse, and to
ensure proper performance of applicable security features and procedures.
REI may conduct monitoring activities without further notice.

You must agree to the security agreement to continue to the login

B
/_ #| | agree to the terms \

Login

Username:

Password:

(Corgot Your Password? )Not Registered?

Figure 56: Example of the login page
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Note: If you do not know your password, click the Forgot Your Password?
Link. You will be prompted to submit your username. Your password will be
re-set and e-mailed to you.

I. In the Username field, enter your user name.
ii. Inthe Password field, enter your password.
iii. Click the Sign In button.

Important Note: While you are logged in, there is a session timeout
running. If you are inactive for more than 20 minutes (e.g., no
keystrokes or mouse clicks on the page), you will automatically be
logged out. The countdown displays in red at the top of the page. Be
sure to type or click anywhere on the page in order to reset the session
timeout to 20 minutes.

1. The Proposal Activity Worksheet page displays.

T )

‘ Submitted Past Due ‘

My Proposals

Show 5 ¥ |entries Search:

A

SBIR FY 14.1 Multi Phases-Topic A- SBIR FY 14.1 Multi Phase Il 2014 12/20/2015 03:00 PM 0@
0007l Phases
SBIR FY 14.1 Multi Phases-Topic A- SBIR FY 14 1 Multi Phase | 2014 12/30/2015 02:00 PM 20% 208

2. Click the Add New Proposal button, located in top-right corner of the My
Proposals section.

3. The Add New Proposal pop-up window displays (shown below).
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ptember 4000 COT 40 A Cide Cokeeloe 44 O0AC COT

JEnience

Eleased | Select a proposal type:
Phasel 2nd Phase Il ©) CRPP () Phase lll

itted

ch:
- L
ses-Top

Sk Ol Add Proposal to Activity Worksheet

_ DHS Form 10062 (12/10)
ses-Topl

Figure 57: Example of the Start New Proposal page

4. The following options display: Phase I, Phase Il, 2" Phase Il, CRPP and
Phase Il

5. Select Phase Il option.

6. Upon selection, the Proposal Number drop-down list will display. Select
the associated Phase | from dropdown list.

7. Enter/Edit the Proposal Title.

V. September, 0_2nAT FRT n A e e i
inconvenience
ram Released | Select a proposal type:
Phase | @ Phasell 2nd Phase Il CRPP Phase I
roposal Number:
SBIR FY 14.1 Multi Phases-Topic A-0015-1 v
Due Date: 01/25/2016 02:30 PM EST I[
Proposal Title:
Submitted .
Proposal Title Test 123
ies H
v
ti Phases-Top 20 PM EST Y|
Tres SNS-H-S 13 PM EDT
Add Proposal to Activity Worksheet
Tres SNS-H-§ 19 AM EDT Y
DHS Form 10082 (12/10)

8. Click Add Proposal to Activity Worksheet.

9. Alternatively, you can navigate to My Proposals > Submitted tab; this page
displays the proposals you have submitted.
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Notice that the Phase | proposal that was submitted has been invited to
submit a Phase Il proposal (highlighted below).

My Proposals

s e g
l In Progress ( Sul)mittetl! Past Due J

Show| 5 ¥ | entries Search:

=
0

¥

SBIR FY 14.1 Multi Phases-Topic A-0015- SBIR FY 14.1 Multi Phases Phase | 2014 12/09/2015 08:20 PM EST Yes )
SBIR 2015 Phase Tres SNS-H-SB015.1-004- SBIR 2015 Phase Tres SNS  Phase Il 2015 03/18/2015 1213 PM EDT

000211

SBIR 2015 Phase Tres SNS-H-SB015.1-004- SBIR 2015 Phase Tres SNS ~ CRPP 2015 03/17/2015 09:19 AM EDT Yes
0002-CRPP

10.To begin the process of submitting a Phase Il proposal, click the Start
Phase Il link, located at top-right corner of the Proposal Activity
Worksheet.

( )

+) Start Phase IT

Overall Completion Due Date Requirements Status Last Updated Date Action

Cover Sheet 12/09/2015 07:36:37 PM EST =1
Cost Proposal 12/00/2015 07:68:45 PMEST | &

s““““'ﬂm Proposal Uploads 12109/2015 08:03:45 PM EST
FOR REVIEW Eriefing Chart [EOTIECN | 12/09/2015 08:10:00 PM EST

Proposal Submission Complete 12/09/2015 08:20:50 PM EST

Submitted

(3

12/30/2015 02:00 PM
EST

Figure 58: Example of the Start Phase Il link

11.The Start New Proposal > Phase Il (proposal) page displays (shown
below).

In the Proposal Title field, enter a new title for the Phase Il proposal.

START NEW PROPOSAL > PHASE Il

Proposal: SBIR FY 14.1 Multi Phases-Topic A-00151

Enter the Proposal Title for the new propesal. Please note that only you will be the only individual allowed to UPDATE forms and uplead documents for this proposal
Proposal Title:
Proposal Title Test 123

Add Proposal to Activity Worksheet Go to Activity Worksheet Go to Dashboard

Figure 59: Example of the Start Phase 1l Proposal page

12.Click the Add Proposal to Activity Worksheet button.

13.The Proposal Activity Worksheet > Proposals In Progress page re-
displays. The Phase Il proposal now displays.
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SBIR FY 14.1 Multi Phases-Topic A-001511 - Proposal Title Test 123
Overall Completion Due Date Requirements Status Last Updated Date Action
Cover Sheet 2
: 01/25/2016 02:30 PM
Mot Yet Submitted EST Cost Proposal 2
Proposal Uploads %
Due in 46
days Briefing Chart E?
Commercialization Report
Propeosal Submission
o Delete n SURMIT
Figure 60: Example of the Phase Il proposal displaying on the Proposals In Progress
section

4.5 Complete/Submit a Phase Il SBIR Proposal

1. After you have started a Phase Il SBIR proposal, you must complete each
required component. The steps are identical to those detailed in the
Complete/Submit a Phase | SBIR Proposal section of this manual,
additionally, a Commercialization Report upload is required for Phase II.

2. After you have completed all required components for the Phase Il SBIR
proposal, you must submit the Phase Il proposal. The steps are identical
to those detailed in the Submit a Phase | SBIR Proposal section of this
manual.

4.6 Start/Submit additional subsequent SBIR Proposals

SBIR Portal has the capability to allow for additional subsequent proposals
via the SBIR Submissions Portal. These include:

e 21 PpPhase |l
e CRPP
e Phase lll

To start any of these above proposals (assuming that you’'ve been invited to
submit one of the above Proposal Types), follow the instructions provided in
the Start a Phase |l SBIR Proposal section. Simply select the applicable
Proposal Type in the Add New Proposal window. When done, click Add
Proposals to Activity Worksheet
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AN COT 40N AL Codo . Oa ) 44 _A0AC AT

ptember 42

renience

leased | Selecta proposal type:

Phase | Phase I1( Znd Phase Il CRPP Phase lll )

itted

ses-Top

B S Add Proposal to Activity Worksheet

DHS Form 10062 (12/10)

ses-Top.

1. Once the proposal has been added to the Activity Worksheet, follow the
instructions to Complete and Submit these proposals, but referring to the
instructions provided in the sections mentioned below:

e Complete/Submit a Phase | SBIR Proposal

Note: The suffix for a 2" Phase Il Proposal Number is “l12”
The suffix for a CRPP Proposal Number is “CRPP”

The suffix for a Phase Il Proposal Number is “lII”

2. Complete all the components displayed for your proposal type, confirm all
details, and click on Submit button. You will see a Submission
Confirmation page when finished.

SBIR-BAA Public Portal: Registration and Submissions Training Guide
101



December 2015

5.0

5.1

5.2

Useful Tips for Proposals in Progress

View Only Incomplete/Incorrect Data

From the Proposal Activity Worksheet, to view only the list of the information
that is considered incomplete or incorrect in a particular component, click the
Incomplete button, and the list will display (partial view shown below).

Overall Completion Due Date Requirements Status Last Updated Date Action

Not Yet Submitted 12/30/2015 02:00 PM | Cover Sheet P Incomplet 2
T = T 1

e
e

IS wo0s015 005418 AMEDT 0} 0
N

1 1]
(— Incomplete EY
—

Incomplete

€ Delete n

Save vs. Save and Continue

You do not need to complete all fields in a component or all proposal
components in one sitting; instead, you can save information, exit, and return
to the proposal at any time prior to the proposal deadline. Remember,
however, each solicitation requires that a proposal be submitted by a specific
due date in order for the proposal to be reviewed for potential award.

e To save your information in a particular component and remain in that
component, click the Save button.

e If you click Save and Continue and there is still information that is
incomplete or incorrect, a list of these incomplete or incorrect items will
display. You will have the option to return to the component to
complete it or to return to the Proposal Activity Worksheet page.

e If you click Save and Continue and all fields are complete and correct,
you will be brought to the Proposal Activity Worksheet page.
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5.3 Manage Proposals

5.3.1 Delete a Proposal
If you have not already submitted a proposal, you may delete it from the
system.

1. If you are already logged into the system and you are on the Proposal
Activity Worksheet page, go to Step 2 below.

If you have exited from the system and are returning to manage the
proposal, log in to the Public Portal, via Portal Login, located at top-right
corner of the window.

2. The My Proposals dashboard displays; click the Manage Proposals button
(shown below)

My Proposals
Manage Proposals Add New Proposal
| In Progress Submitted Past Due |
Show 5 ¥ |entries Search;
et
v

SBIR FY 14.1 Multi Phases-Topic A-0015- SBIR FY 14.1 Multi Phases Phase | 2014 12/09/2015 08:20 PM EST Yes

SBIR 2015 Phase Tres SNS-H-SB015.1-004- SBIR 2015 Phase Tres SNS  Phase Il 2015 03/18/2015 12:13 PM EDT

000241

Figure 61: Example of the Manage Proposals option

3. The Manage Proposals page displays (shown below).

The Active Proposals section displays a list of proposals that have been
started or submitted. Each Proposal number and Proposal Title displays.

Proposals that have already been submitted cannot be deleted, and
therefore are not displayed.
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This allows you to delete proposals that you no longer wish to submit. or to restore these that you want to submit for consideration
To delete proposal, choose proposal(s) you want to delete under Active Proposals list and click on the Delete >> button.

To restore proposal, choose proposal(s) you want to restore under Deleted Proposals list and click on << Restore button

NOTE: This list does not include proposals that are already submitted or past due date.

Active Proposals: Deleted Proposals:

Select/Unselect All
SBIR FY 14.1 Multi Phases-Topic A-0005-| - Testing 052014 sns
SBIR FY 14.1 Multi Phases-Topic A-0007-11I - Obtaining_CoverSheet
SBIR FY 14.1 Multi Phases-Topic A-0014-l - December2015_|-
Corp_PosTe
SBIR FY 14.1 Multi Phases-Topic A-0015-11 - Proposal Title Test 123
SBIR FY 14.1 Multi Phases-Topic B-D001-l - SNS - MP | Barometer
SBIR FY 14.1 Multi Phases-Topic C-0008-
I - Dec2015_iCorps_DNDOSNS

Figure 62: Example of the Manage Proposals page with only active proposals

4. Select the check box next to an active/un-submitted proposal.

Click the Delete Proposal button. The proposal will move to the Deleted
Proposals section (shown below).

[ )

This allows you to delete proposals that you no longer wish to submit, or to restore those that you want to submit for consideration
To delete proposal, choose proposal(s) you want to delete under Active Proposals list and click on the Delete >> button

To restore proposal, choose proposal(s) you want to restore under Deleted Proposals list and click on << Restore button

NOTE: This list does not include proposals that are already submitted or past due date.

Active Proposals: feleted Proposals:

Select/Unselect All

SBIR FY 14.1 Multi Phases-Topic A-0005-1 - Testing 052014 sns

SBIR FY 14.1 Multi Phases-Topic A-0014-| - December2015_]-
Corp_PosTe...

SBIR FY 14.1 Multi Phases-Topic A-0015-I1 - Preposal Title Test 123

SBIR FY 14.1 Multi Phases-Topic B-0001-I - SNS - MP | Barometer

SBIR FY 14.1 Multi Phases-Topic C-0008- I]a\alg >3
| - Dec2015_iCorps_DNDOSNS

[l Select/Unselect All
[] SBIR FY 14.1 Multi Phases-Topic A-0007-II - Obtaining_CoverSheet

<< Restore

Figure 63: Example of the Manage Proposals page with a deleted proposal

5.3.2 Reactivate a Proposal

Even if you have deleted a proposal, you can reactivate it so that you may
submit it for consideration.

1. If you are already logged into the system and you are on the Proposal
Activity Worksheet page, go to Step 2 below.

If you have exited from the system and are returning to manage the
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proposal, log in to the Public Portal using the Portal Login, located at the
top-right corner of the page.

2. From the main submissions dashboard, click the Manage Proposals
button.

3. The Manage Proposals page displays (shown below).

The Deleted Proposals section displays a list of deleted proposals. Each
Proposal number and Proposal Title displays.

Click the check mark next to the proposal you want to reactivate.
{ " ]

This allows you to delete proposals that you no lenger wish to submit, or to restore those that you want to submit for consideration
To delete proposal, choose proposal(s) you want to delete under Active Proposals list and click on the Delete >> button

To restore proposal, choose proposal(s) you want to restore under Deleted Proposals list and click on << Restore button

NOTE: This list does not indude proposals that are already submitted or past due date.

Proposals

Active Proposals: fleleted Proposals:

[ Select/Unselect All
[) SBIR FY 14.1 Multi PhasesTopic A-D007-1I - Obtaining_CoverSheet

Select/Unselect All
SBIR FY 14.1 Multi Phases-Topic A-D0DS-! - Testing D52014 sns

SBIR FY 14.1 Multi Phases-Topic A-0014- - December2015_|-
Corp_PosTe.
SBIR FY 141 Multi Phases-Topic A-0015-11 - Proposal Title Test 123

SBIR FY 141 Multi Phases-Topic B-0001-| - SNS - MP | Barometer
SBIR FY 14.1 Multi Phases-Topic C-0008-

| - Dec2015_iCorps_DNDOSNS

Figure 64: Example of the Manage Proposals page with a deleted proposal

4. Click the Restore button; the proposal will move to the Active Proposals
section (shown below).

This allows you to delete proposals that you no longer wish to submit. or to restore those that you want to submit for consideration
To delete proposal, choose proposal(s) you want to delete under Active Proposals list and click on the Delete >> button

To restore proposal, choose proposal(s) you want to restere under Deleted Proposals list and click on << Restore button
NOTE: This list does not include proposals that are already submitted or past due date.

Active Proposals: Deleted Proposals:
Select/Unselect All
SBIR FY 14.1 Multi Phases-Topic A-0005- - Testing 052014 sns

CSE\R FY 14.1 Multi Phases-Topic A-0007-11 - Obtaining_CoverSheet
SBIR FY 141 Multi Phases-Topic A-0014-1 - December2015_1-

Corp_PosTe
SBIR FY 14.1 Multi Phases-Topic A-0015-I1 - Proposal Title Test 123
SBIR FY 14.1 Multi Phases-Topic B-0D014 - SNS - MP | Barometer

SBIR FY 14.1 Multi Phases-Topic C-0008-
| - Dec2015_iCerps_DNDOSNS

Figure 65: Example of the Manage Proposals page with a restored proposal
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54 Home icon - Submissions Dashboard

If you navigate out of the Submissions Dashboard, and you are still logged in.
Simply click on the Home icon located in the top-right header, to the left of your
logged in name (as shown below).

.ne. Session Timeout will occur in i % Y ogged in as: Georgetie Zee Zango ﬁ -

Homeland

Secl_ult}(' HOME SOLICITATIONS NEWS & EVENTS AWARDS RESOURCES
Small Susiness innavaton Resear ram P
E DHS S&T SBIR Porta e will b2 undergoing scheduled maintenance and will not be available on the following dates and times:

09:00 PM Thursday, Se er 10, 2015 ED

apologize for any inco nience. If you nead as ih ri@reisystems.com.

B DHS SEIR Program Released its FY15.1 SBIR Phase | Solicitations, HSHQDC-15-R-00017 italic

Clicking on the Home icon H will take you back to your Submissions Dashboard, so
you can access My Proposals and My Contracts, as applicable (as shown below)

My Proposals

e
In Progress Submitted Past Due ]

Show| 5 [ entries Search:
=3
v

DHSST-LRBAA14-02-PGP 1.1-0010- DHSST-LRBAA14-02 Full Proposal 2014 12/09/2015 12:03 PM EST
DHSST-LRBAA14-02-PGP 1.1-0010-WP DHSST-LRBAA14-02 White Paper 2014 12/08/2015 10:57 PM EST Yes
DHSST-LRBAA14-02-PGP 1.2-0001-WP DHSST-LRBAA14-02 White Paper 2014 12/03/2015 02:52 PM EST
BAA 13-012 Call 0002 TEST-TTA-1-0003-1 BAA 13-012 Call 0002 TEST Full Proposal 2014 07/29/2015 02:46 PM EDT
BAA 14-004-TFA-1-0002-1 BAA 14-004 Full Proposal 2014 02/02/2015 09:12 AM EST
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My Contracts
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